BRUCE D. BROOKS

7 Creekside Way
Newnan, GA 30265
678-386-9215  (cell)

bdbbrooks@aol.com

WORK EXPERIENCE

Interface Inc., LaGrange Ga./ Atlanta, Ga.


September 2003 – present

Director, Associate Communications 
Responsibilities

· Manage internal communications strategy for employees in North America
· Write for and advise senior management on communications messaging and channels
· Manage weekly newsletter for associates in Georgia facilities and quarterly newsletter for sales representatives in North America 

· Underscore company culture and initiatives through a variety of communications tools, including HR initiatives/policies and global engagement survey
· Manage content for “Associates Corner” of company portal for North America
· Manage and coordinate employee Town Hall Meetings  
· Manage media relations and local advertising for Georgia plants 

· Support integrated marketing and branding initiatives 
· Oversee vendors and help produce company videos for internal/external use 
Georgia Institute of Technology, Atlanta, Ga. 

    August 2001 – September 2003


College of Computing

Director of Communications

Responsibilities

· Developed and managed all collateral materials for the College

· Wrote for and oversaw production of newsletters (print and electronic) to constituencies

· Oversaw design and content for Web site

· Managed media relations for local and national media

· Managed outside vendors, including printers, freelancers, designers and photographers

· Managed departmental budget and staff of two
· Spearheaded branding efforts for centers and institutes
· Provided strategic communications planning and consultation

· Supported College’s fundraising efforts and goals
Georgia State University, Atlanta, Ga.


 December 1995 – August 2001

Robinson College of Business, External Affairs 

Assistant Director (11/97 – 8/01), Public Relations Specialist (12/95 - 11/97)

Responsibilities
· Served as primary contact for local, regional and national business media 
· Planned, wrote for and edited quarterly State of Business alumni magazine 

   (executive editor) with a circulation of 40,000

· Coordinated, supervised production of special events

· Edited and oversaw production of collateral materials

· Wrote speeches for dean, news releases, pitch letters to media

· Managed outside vendors, including public relations and advertising firms

· Assisted in preparation of departmental budget

· Coordinated hiring process of departmental staff

· Managed professional staff of two and two student assistants

· Assisted development director in management of fundraising initiatives, events
· Managed and edited Web content for External Affairs pages

· Wrote copy for brochures, advertisements and other promotional materials

· Designed brochures, ads and promotional packets 
Auburn University at Montgomery, Montgomery, Ala. 
 April 1993 - December 1995

News Services Coordinator

Responsibilities

· Wrote all news releases & PSAs

·  Served as university spokesperson and articulated institutional mission





·  Represented university at city, business and civic functions

·  Coordinated news conferences, media lunches and special events

·  Published a weekly faculty/staff newsletter using PageMaker



·  Researched news stories, interviewed, designed and wrote copy for newsletter

·  Wrote speeches, scripts, features, and copy for print and electronic media

·  Served as marketing and advertising consultant for university programs

BellSouth Telecommunications, Birmingham, Ala.       January 1991 - September 1992                 Management Assistant 

Responsibilities

· Wrote for company-wide newsletter (TeleScope) with a distribution of 90,000.

Produced quality news and features articles for the company’s nine-state region 
· Produced five newsletters for headquarters in Birmingham and Atlanta 

· Coordinated distribution of print and intranet versions 

· Assisted vice president on special projects
· Supported lobbying efforts through special events and production of collaterals


EDUCATION
Austin Peay State University, Clarksvile, Tenn.
Master’s of Arts in Corporate Communication
         


        December 2007



Auburn University at Montgomery                                 


   1988-1992

Graduated Summa Cum Laude with Bachelor of Arts in English.  Mass Communications Minor.
PROFESSIONAL MEMBERSHIPS/INVOLVEMENT

PRSA 

* Georgia and National Chapter Member, Since 1997

* National Employee Communications Professional Interest Section, Chair, 2009; Chair Elect (2008); Secretary/Treasurer, Membership Chair (2006 – 2007)
Excellent References Provided Upon Request
