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JOB DESCRIPTION

Position: Public Relations & Marketing Intern 
Pay: Unpaid
Hours: 15-20 hours/week; work hours are generally between 8 a.m. and 5 p.m. weekdays, with specific hours to be arranged with successful candidates. Interns may be asked to work occasional evenings or weekend hours to assist with special events. Specific start and end dates will be negotiated.

Qualifications: Junior or senior majoring in public relations, marketing, communications, journalism or a related field. An interest in healthcare preferred.
Job Description: The intern will work on a wide variety of projects, including:

· Writing and distributing media releases

· Writing copy and taking photos for the web, intranet and printed publications

· Creating advertisements, fliers and brochures
· Assisting with special events
· Performing some clerical duties (e.g., monthly media clip reports)
· Completing special projects as assigned 

Individual must be able to work independently. The prospective applicant should have a working knowledge of AP Style and should be proficient in Microsoft Office. 
How to Apply: Email your resume and three writing samples to Jenny Barker at jenny.barker@hcahealthcare.com.  For questions regarding the internship program, please call 615-342-1935. 
