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PREFACE

THE LOG is the official student handbook of Bethel University. It is published by the Office of Student Life to provide a reference work for campus activities, student life and University procedures.


Although the information contained is carefully collected, it will not take the place of talking with someone with the right answers. Professors, administrators, and University staff have chosen this University as the place for their work, and meeting you is a part of their experience.  Even in a small University community, many students may come and go without meeting those who are a part of it. Make every effort to introduce yourself to professors, advisors, vice presidents, directors, and all other University personnel. You will be glad you did.


The University makes this handbook available to each student; it is the student’s responsibility to become aware of its contents. Ignorance of a policy or regulation will not be considered an excuse for failure to observe it. This handbook is distributed to students, faculty, and staff. By enrolling at this institution, the student agrees to comply with all rules and regulations.


Academic policies are covered in the BETHEL UNIVERSITY CATALOG; the individual regulations of the various divisions are to be found there as well.  

The University may change or vary from any of the policies, procedures, and other matters described in this student handbook at any time.  

The University does not illegally discriminate on the basis of race, color, national or ethnic origin, sex, disability, military service, or age in its programs and activities. The following person has been designated to handle inquiries regarding the nondiscrimination policies of the University: 

Phyllis Campbell

Assistant to the President for Compliance,

  Planning and Legal Matters

Bethel University
325 Cherry Avenue

McKenzie, TN  38201

(731) 352-4046

BETHEL
   UNIVERSITY

__________________________________________________________________________________________________________________
The Cumberland Presbyterian University                                                   Established 1842                                                  Office of the President 
Dear Bethel Students:

Welcome to our 2011-2012 academic year at Bethel University!  We look forward to having you join us as you work toward your future. I am personally looking forward to meeting each and every one of you!


At Bethel University, you’ll find an academic program that is second to none.  And along with it, you’ll discover an exciting University environment that extends far beyond the classroom.  The variety of opportunities to become immersed in student life will provide you with experiences and memories that last long after graduation.


Our professors are truly dedicated to providing you with the utmost quality educational experience possible, and our excellent staff adds another layer of support.  The combination of students, staff and faculty is a truly unique one at Bethel University.  Be sure to get to know your professors and fellow students…you will make lifetime friends.

I’m glad you’re here.  Let’s work together to make this a great year for you and for everyone at Bethel University.

Sincerely,

Bob Prosser

President
__________________________________________________________________________________________________________________
325 Cherry Avenue                                      McKenzie, TN  38201                                 731.352.4003                                       FAX  731.352.4069
http://www.bethelu.edu

Mission Statement

Bethel’s mission is to create opportunities for members of the learning community to develop to their highest potential as whole persons – intellectually, spiritually, socially, and physically – in a Christian environment.

Definitions

By the words, “create opportunities,” the University offers the means for persons to have choices and options opened before them and to develop the confidence and maturity to choose appropriately.

By the term, “learning community,” the University extends its mission to all persons who seek development of the whole person and who would choose to pursue this aspiration through Bethel University. The learning community of Bethel University includes undergraduate students in traditional and non-traditional programs, graduate students, faculty, staff, the local community, and the Cumberland Presbyterian Church.

By the term, “whole persons,” the University intends that, in the true spirit of the liberal arts education, the undergraduate education encompass all dimensions of the human being, which are in reality inseparable.

Intellectual development focuses on the cognitive aspect of the human; cognitive development incorporates analysis, critical reflection, and synthesis of knowledge of multiple disciplines.

Social development focuses on the affective and behavioral aspects of the human; social development incorporates the ability to interact and communicate with other humans with civility and tolerance.

Physical development focuses on the corporeal aspect of the human; physical development incorporates respect for the body as integral to the cognitive, social, and spiritual dimension of the human experience.

Spiritual development focuses on the metaphysical aspect of the human; spiritual development incorporates the ideas of faith, morality, and practice.

By the term, “Christian environment,” the University draws upon the thought of St. Ignatius that the collegiate environment should facilitate knowledge and contemplation such that actions are based on unbiased reason and reasonable faith.

Accreditation
Bethel University is accredited by the Commission on Colleges of the Southern Association of Colleges and Schools to award baccalaureate and masters degrees. Contact the Commission on Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097 or call 404-679-4500 for questions about the accreditation of Bethel University. Bethel University is chartered by the State of Tennessee. Bethel University is approved by the Tennessee Board of Education as a teacher preparation institution for the State of Tennessee.

INTRODUCTION TO CAMPUS LIFE


Bethel University strives to promote the development of each individual’s intellectual, social, physical and spiritual potential. A University education is primarily academic and occurs in classrooms, libraries and laboratories.  However, much of a student’s development occurs with the living environment, the residence halls, to which we direct our attention and energy in order to maximize educational potential through focus in the following:

1. Surroundings conducive to well-rounded development of the individual;

2. Opportunities for the development and practice of interpersonal, social, cultural, spiritual and athletic skills through participation in a wide variety of living and learning experiences in an atmosphere of democratic process;

3. Professional and peer-group leadership will insure that a maximum emphasis is placed upon active concern for the individual and the development of his/her potentials. Inherent in this concern is recognition of the worth and dignity of the individual and the belief that he/she has certain responsibilities as a member of our democratic society and as a student of Bethel University.

The primary responsibility of all members of the residence life community is to assist individuals, both students and staff, to gather and evaluate information effectively, to make rational and humane decisions and to take responsibility for those decisions.


The residence hall environment provides many opportunities for growth and development. By the mere nature and design of the buildings, each resident is constantly reminded of his/her responsibility to maintain certain standards.


The primary goal of the Resident Life Staff program is to facilitate an atmosphere conducive to student development. The residence person respects others’ right to privacy, to quiet, and safety of their personal possessions. Respect is also treating others, as they would hope to be treated – fairly, politely and honestly.


Residence hall living provides the opportunity to get to know other people. Our student population is varied.  Bethel students come from different cities, regions, states and even countries. Students need to give relationships a chance to develop and grow.



There are also opportunities for each person to become involved and be an important part of University life.  An important aspect of the University experience is learning about oneself, setting behavior standards and becoming responsible for one’s own actions. There are many opportunities for students to be involved – programs, activities and decisions that will affect the living environment. The choices available are as many as are the consequences.
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THE RESIDENCE LIFE STAFF

The Resident Hall Staff seeks to establish a personal environment that compliments Bethel's Christian liberal arts program. 

Resident Directors (R.D.) -The R.D. is a member of the Bethel University Office of Student Life, whose role begins with the daily routines of residence hall living. The R.D. is responsible to help make the hall and its residents a cohesive unit. 

Primary responsibilities are to: 

1. Oversee the day-to-day management of the residence hall. 

2. Lead in the building of real community in the hall. 

3. Ensure that the hall is a comfortable and pleasant place for all residents to live and to study. 

4. Get to know and be available to each resident. 

5. Provide supervision and training for the resident assistants (R.A.). 

6. Be available for emergency situations. 

7. Serve as liaisons between the students and other campus offices. 

8. Perform Health and Safety Inspections once per week.
9. To serve as a University representative to residents, other students, parents and other personnel. 

Resident Assistant (R.A.) -The R.A. is a member of the Bethel University Office of Student Life, whose responsibilities are to serve as a student assistant and advisor to the residents in the Residence Halls. As an R.A., the student must have a 2.5 G.P.A. and provide assistance to individuals with personal, interpersonal and academic concerns and will be instrumental in assisting the halls to become cohesive living and learning units. 

R.A.'s are full-time students trained to assist other students while they reside on campus. Training includes interpersonal skills, University facilities and services, and hall management. Their primary responsibilities are: 

1. To work closely as a team to promote wing and hall unit. 

2. To provide supportive and informative counsel. 

3. To maintain an appropriate atmosphere on the wing. 

All of the Residence Life Staff (Resident Assistants and Resident Directors) share authority and supervision for all the residence halls. Their realm of responsibility is not only in the hall in where they live. The most important part of the R.A.'s job is to be available for the other students – to answer questions and to help students cope with University as best they can. The goal of this program is to unify all residential housing into one community where consistency, cooperation, teamwork and improved facilities are most likely to be accomplished. 

CAMPUS FACILITIES
Autism Institute at Bethel University (2007)
Located at 141 Bethel Court, the AIBU provides a welcoming place that enables qualified area professionals who are contracted by parents to provide therapy for children with autism at a central location.  Bethel students can volunteer at the AIBU, do internships for credit, and specific classes may observe children receiving therapy.
Roy N. Baker Field House (1969)     [image: image3.wmf]
Located at 15 Baker Drive, the Field House is named to honor Dr. Baker of Whiteville, Tennessee. He was President of Bethel University from 1945 – 1968. The field house contains the multipurpose gymnasium, Gaines Indoor Pool, a weight room, offices for physical education faculty, classrooms, and is home of the “Wildcats” and “Lady Wildcats” athletic teams.

[image: image4.wmf]
Burroughs Learning Center (1966)

Located at 105 Campus Drive:  Dr. Raymon Burroughs served for thirty years on the faculty and as the Academic Dean of Bethel University. The university library is located on the upper level while the lower level has faculty offices, a conference room, group study areas, the commuter lounge, and classrooms.
Campbell Hall (1924)

[image: image5.wmf]
Located at 325 Cherry Avenue:  In 1983, Campbell Hall was dedicated to the memory of Richard and Alice Campbell and their family who were generous benefactors of Bethel University and the Cumberland Presbyterian Church. All administrative offices are located in Campbell Hall as well as Cole Chapel and classrooms on the third floor.
Cumberland Hall (2011)                   [image: image6.jpg]



Located at 110 Bethel Court, this dorm is located across the street from West Hall and McDonald Hall.  It is a co-ed dorm.  As of this print date, the dorm has not yet been named.
Dickey Fine Arts Center (“DFAB”) (1969)[image: image7.wmf]   [image: image8.wmf]
[image: image9.wmf]
Located at 61 Bethel Court:  Dr. Henry M. Dickey, Class of 1914, was recognized by the University for his many years of service to the University and community. The Bouldin Auditorium is dedicated to Aubrey, Mary Ruth and other members of the Bouldin Family who have faithfully served and supported Bethel University. The Waddle Recital Hall is named in honor of Ann Russell Waddle of Clarksville, Tennessee, Class of 1967. The Earnest Wainscott Lobby honors a former student and supporter of Bethel University. The “DFAB” houses the music, art, and drama programs as well as faculty offices, music practice rooms and classrooms.

[image: image10.wmf]
The Log Cabin (1925)
Located at 53 Campus Drive, the Log Cabin is a replica of the birthplace of the Cumberland Presbyterian Church in 1810 at Dickson, Tennessee. One side of the Log Cabin is the office of the Chaplain, and the other side is the office of a Professor of Religion. 

Marrs-Stockton Center (1968)



Located at 82 Baker Drive, the Student Center is dedicated in memory of the Reverend T.C. Ward Marrs, the Reverend Joseph T. Stockton and the Reverend T.C. Stockton. It is conveniently located near the center of campus.
[image: image11.wmf]
McDonald Hall Residence Hall (1959)

Located at 166 Bethel Court, the Hall is named to honor the memory of Frank and Nannie Ketner McDonald and their children. McDonald Hall is the residence facility that houses women only.

Morris Residence Hall (1966)

[image: image12.wmf]
Located at 120 Baker Drive, the Hall is named to honor Joe Morris, who was a Mayor of McKenzie, Tennessee. Morris Hall is the residence facility that houses men only.
Nursing Building, The (2005)                        [image: image13.wmf]
Located behind the Dickey Fine Arts Building at 179 Laurel Street, the Nursing Building houses administrative offices, simulated hospital and examination rooms, and classroom space for the Nursing Program.  

Odom Hall (1924)

[image: image14.wmf]
Located at 100 Bethel Court, the Building was dedicated in 1985 to Dr. William L. Odom for his outstanding contribution to Bethel. He was President of Bethel University from 1975 to 1991. The building houses the facilities and offices for the faculty of the natural sciences, including classrooms and laboratories.  The building has been completely renovated in 2011.
PA Building, The (2005)         [image: image15.wmf]
Located at 647 Stonewall Street North adjacent to the Performing Arts Center, the PA Building houses the classroom and administrative offices of the Physician Assistant Program.

Performing Arts Center (2005)          [image: image16.wmf]
Located at 647 Stonewall Street North, the Performing Arts Center houses the Renaissance vocal and theater groups and bands. The old Cumberland Presbyterian Church building has been extensively renovated to meet the needs of the musical groups using the facility.
Prosser Hall (2004)             [image: image17.wmf]
Located at 157 Campus Drive, Prosser is the Honor Dorm named by the Board of Trustees in honor of Dr. Bob Prosser, the current President of Bethel University. Students must have a 3.0 G.P.A. in order to reside in this co-ed dorm. 
Ray and Linda Morris Science Building (2010)  [image: image18.wmf]
Located at 120 Bethel Court, the newest Science Building houses classrooms, prep rooms, laboratories and faculty offices.  This building is named in honor of Ray and Linda Morris.
Student Health Center (2010)          [image: image19.jpg]



Located at 175 Wildcat Lane, the Student Health Center is co-sponsored by the McKenzie Medical Center and provides unlimited free visits to all undergraduate students and minimal charges for University employees, Success, and Graduate Students for minor complaints.  
University Hall (2010)    [image: image20.wmf]
This dorm is located at 100 Wildcat Lane.  This is a co-ed complex that houses sophomores through seniors.  

Vera Low Center for Student Enrichment (2011)  [image: image21.wmf]
Located at 101 Wildcat Lane, this building houses the Bookstore, Mailroom, Campus Dining facilities, Security Offices, Department of Student Development Offices, Business Office, Financial Aid Office, IT, and Admissions.
West Hall (1967)
[image: image22.wmf]
Located at 218 Bethel Court, West is a resident facility designed to meet the ever-changing needs of the Bethel University resident community. It was built to house men, women, or men on one side and women on the other. 

Wildcat Cove (2005)                                 [image: image23.wmf]
Located at 939 Main Street and purchased in 2005, Wildcat Cove is an apartment complex located off the main campus. It houses 108 students consisting of juniors, seniors, and Grad Assistants.
Wildcat Stadium (2006)     [image: image24.wmf]
Located at 150 Wildcat Lane, Wildcat Stadium houses the artificial turf football field, concession stand and the Kermit Holland VIP Room.  The stands are capable of accommodating 5,000 fans.
OFFICES AND SERVICES

[image: image25.wmf]
Academic Computing Helpdesk      [image: image26.png]



Location:  Campbell Hall, Room 108
Hours:  M-F, 8:00 a.m.- 4:30 p.m., closed 12-1
Academic Computing will provide technical support (helpdesk) and training to all students, faculty and staff using the computing systems at Bethel University. Academic computing will also provide technology-enriched learning by offering educational services adequate to allow students and faculty to achieve their educational goals. The Helpdesk staff will provide all technical support to students and faculty.

Academic Dean
[image: image27.wmf]
Location:  Campbell Hall, Room 205
Hours:  M-F, 8:00 a.m. – 4:30 p.m., closed 12-1
The Academic Dean is charged with the supervision of certain programs that are related to student services.  These include, but are not limited to: academic advising, counseling offered by faculty members, student records, testing and intercollegiate athletics.

Academic Support Services      [image: image28.png]



The University offers a variety of services designed to provide academic support and assistance to students in achieving their academic goals.

Academic Advising and Counseling are provided by a faculty member assigned in the student’s major. Your faculty advisor can provide you with important information regarding your major, courses of study and changing majors. If you are unaware of the name of your academic advisor, contact the Registrar’s Office.
The At-Risk Program is an ongoing effort by the University to identify students who are putting themselves at risk of achieving their goals. The areas of attendance, participation, low grades, behavior on campus and activities are all considered frequently to assess students’ status.

Study Skills Assistance/Tutoring is provided for students wishing to improve their academic skills. Programs such as improving study skills, effective time management strategies and overall test taking anxieties are offered. In addition, tutoring services in individual areas of study are also offered, free of charge, to the student needing academic help. These services can be obtained through the Office of Student Life.

Testing and the University Placement Exams are administered by the staff reporting to the Academic Dean.

Athletics 
[image: image29.wmf]
Location: Baker Field House, Room 102 
Hours: M-F, 8: 00 a.m. - 4:30 p.m., Closed 12-1 

Intercollegiate Athletics have become an important and exciting aspect of life for the many students, alumni and community friends of the University who support the teams. Membership in the Kentucky Intercollegiate Athletic Conference (KIAC) and TranSouth has provided tough competition with other universities. As members of the National Association of Intercollegiate Athletics (NAIA), the Wildcats and the Lady Wildcats regularly compete against many top-rated teams. The men's program has teams in basketball, baseball, cheerleading, cross-country, football, golf, soccer, tennis and track. Bethel's women’s teams are in basketball, golf, cheerleading, cross-country, tennis, track, volleyball, softball and soccer. 
Bookstore

[image: image30.wmf]
Location: Vera Low Center for Student Enrichment 
Hours: M-F, 8:00 a.m. – 4:30 p.m., Closed 12-1  
Phone: (731) 352-4094 

The Bookstore provides textbooks, reference materials and supplies needed for academic work at Bethel University. Personal items, room decorations, Bethel T-shirts and other clothing, gifts and greeting cards may also be purchased. During the first few days of each semester, the bookstore has extended hours to accommodate night students. 

Purchasing Books for classes the first time may be a shock because University textbooks are expensive to write, publish, ship and sell, and the ever-changing nature of knowledge causes information to become outdated more rapidly. Once you have purchased your textbooks and are sure of your class schedule, write your name in all the books for easy identification. Used Books are available in the bookstore when faculty has indicated that the text will be used the following semester and students have sold copies of the text back to the bookstore. 

During the last week of each semester, the Bookstore will buy back only those books that will be used the following semester. Books not scheduled for reuse may be sold to a representative of a used book company. 

Do not make any marks, including your name, in the books you purchase until you have attended classes and are absolutely sure you have purchased the proper ones.

Business Office              [image: image31.jpg]



Location: Vera Low Center for Student Enrichment 

Hours: 8:00 a.m. - 4:30 p.m., Closed 12-1

The Business Office is where all tuition, fees, and fines are paid.  In addition, work-study positions are assigned by the work-study director. Since paper checks will no longer be issued, students who are expecting a refund of credit balance MUST fill out an ACH authorization form with an attached voided check or deposit slip to have funds disbursed to a personal savings or checking account.  You must also fill out a request for refund form to obtain your student refund via direct deposit. Failure to do these will result in delays of receiving your funds.  Students, faculty and staff may cash personal checks of up to $25.00 in the Business Office with proper identification during normal business hours. The University charges a fee of $25.00 for any check returned by the bank for insufficient funds or payment stop. Cash on credit or debit cards may obtained from the ATM machine located in The Daily Grind.

Chaplain                   [image: image32.wmf]
Location: The Log Cabin 
Hours: Except for class/Chapel, 8:00 a.m. – 4:30 p.m. and/or Appointment

The Chaplain is the minister for all the Bethel University community. In addition to counseling students, the Chaplain leads weekly services, organizes a special lecture series and advises those students who are interested in church vocations. 

Commuters Lounge 
Location:  Basement of the Burroughs Learning Center

Some kitchen facilities are available. The commuter's lounge is a QUIET place to study, rest, or eat lunch between classes. The commuter's lounge is also equipped with Internet access. 

Copy Machines 

Copy machines are available for use in the library during normal hours of operation. Students are charged a fee of ten cents per page. 

Counseling 

Bethel University provides many resources for students in need of personal, emotional or career assistance. Campus and community counselors are available to assist students in solving personal problems, making decisions, setting goals and developing the necessary skills to enhance personal growth. All counseling situations are held in strict confidence unless otherwise stated by law. Students should request assistance through the Office of Student Life. 

The Daily Grind/Starbucks/Jack’s Place       [image: image33.jpg]


       
The Daily Grind and Jack’s Place are located in the Student Center, and are the informal meeting place on campus where food items and Starbuck’s specialty coffee may be purchased while enjoying television. Jack’s Place carries a full line of pizza items as well. Catering Services are also provided by Food Services. A full line of services for banquets, receptions, special meetings and events are available. For more information, please contact the Food Service Director. 
Emergency Locator Service 

Emergency assistance in locating is provided by the Student Development Office during normal school hours from 8:00 a.m. until 4:30 p.m., Monday - Friday. After office hours, an emergency locator service is available through the Office of Safety and Security at (731) 352-4200 or (731) 415-7598 and (731) 415-7599 (the 24/7 number), someone will be in contact and assist you in your need. 

Financial Aid 

Location: 207 Campbell Hall 
Hours: 8:00 a.m. - 4:30 p.m., Closed 12-1 
The Financial Aid Office is available to serve students on a continuing basis, whether a student is in need of general financial counseling help in budgeting, getting approved for work-study assignments or securing a loan. Students and parents should always remember to advise the Financial Aid Office if there is any change in circumstances of the family (e.g. a death, divorce or unemployment). Adjustments can be made to reflect the ability of the family to pay for a university education. 

Food Services
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Location: Vera Low Center for Student Enrichment 

Hours: Monday-Friday 
Breakfast…7:00 a.m. – 9:00 a.m., 
Lunch…11:00 a.m. – 1:30 p.m., 
Dinner…5:00 p.m. – 7:00 p.m. (Friday Dinner…5:00 p.m. – 6:30 p.m.)
Saturday & Sunday Brunch…11:00 a.m. – 1:00 p.m., Dinner…5:00 p.m. – 6:30 p.m.

 Cafeteria ("The Cafe") is the central dining facility for students residing in the residence halls. Residents must swipe their Bethel I.D. card at the card reader upon entrance to the cafeteria at each meal. 

     The menus at each meal offer a variety that includes: salad bar, choice of at least two entrees, a variety of vegetables, bread and rolls, dessert and beverages. In addition, some meals include a deli bar, a soup and potato bar and other special interest items from time to time. 

     There are unlimited seconds on all food (except premium entrees) and on beverages at every meal. However, if seconds are desired, return to the end of the serving line.  Commuting students, faculty, staff and guests may purchase a "10 Meal Plan Dinning Card” from the Business Office for use in the Café. Access to the dining hall is limited to students on the meal plan or who have purchased meal tickets. The Café offers lunch meals Monday through Friday at a reduced rate of $50.00 ($5.00 a meal). Meals can also be purchased separately at the following rates: 

         Breakfast for $5.00,    Lunch for $6.00,    Dinner for $6.50,     Salad Bar Only or sandwich for $3.00
Cafeteria Stations include:

· International Station is a specialty concept that features a variety of hot international entrees prepared just the way you like them.

· Grill Station serves up fresh, sizzling burgers, garden veggie burgers, or chicken sandwiches, French fries, and a garden full of toppings.

· Momma’s Station offers great tasting, wholesome entrees, including vegetarian entrees, and a variety of vegetables and side dishes.

· Deli Station has a variety of meats, salads, cheese, bread and all the toppings.  You can even have your sandwich toasted if you like.

· Soup and Salad Bar is better than you have seen in your favorite restaurant.  It features fresh vegetables, cold salads, an assortment of salad dressings and a delicious soup de jour made fresh every day.

· Pizza Station offers an array of daily pizza favorites such as pepperoni, cheese, and veggie lover’s, all made with our signature pizza sauce.  We also rotate a variety of specialty pizza offerings.

· Dessert Bar contains a vast array of delicious desserts.  We offer anything from fresh baked cookies, brownies, cakes, homemade cobblers and much more.

· Beverage Station includes 100% fruit juices, milk, and Pepsi products.
Gymnasium, Pool and Weight Room Facilities
 [image: image35.wmf]
Location: Baker Gymnasium 
Hours: TBA 

These facilities are under the direction of the Athletic Director. Posted hours of operation and access for Bethel students are available each semester. For the pleasure and safety of all, individual rules and regulations apply to each of these facilities and are to be observed at all times. 

Health Services 
[image: image36.wmf]
Location:  175 Wildcat Lane
Hours:  Mon. Wed. Fri. 9:00 a.m. – 5:00 p.m. Tue. Thur. 10:00 a.m. – 6:00 p.m
Our mission is to build a healthy campus community.  Our purpose is to help students maintain good health and prevent illness by providing quality care and services.  Services provided are as follows:  unlimited free visits to all undergraduate students for minor complaints; $10.00 charge for Bethel University employees for minor complaints; $25.00 charge for Bethel University Success and Graduate Students for minor complaints; limited lab tests; vaccines/immunizations (minimum charge); blood pressure checks; preventive health training; smoking cessation training; Wellness lectures; crutches, crutch training, ACE wraps; orthopaedic injury assessment and rehabilitation.  There could be a fee for any lab tests or vaccines received.  The Student Health Center does not take the place of your primary care provider and does not dispense or refill pain medications or other chronic medications.  Proof of Health Insurance is required prior to registration as well as having received an updated tetanus (within 10 years), two Measles, Mumps and Rubella (MMR) and the meningococcal vaccine or a signed waiver for the meningococcal vaccine.  Health Insurance and Immunization records are kept in the Business Office.
Medical Services are available on campus. However, the McKenzie area offers students a variety of medical services: hospitals, clinics, physicians, pharmacies, county health department, drug and alcohol abuse programs, and a mental health center. All these services are available to the student at the student's expense. Resident students are strongly encouraged to advise their Resident Director or the Housing Director of any illness they may be experiencing for any period of time. 

Medical Emergencies are handled through the McKenzie Regional Hospital in McKenzie. Ambulance service can be obtained by calling 352-2500. During a medical emergency, whenever possible, a member of the Residence Life Staff will accompany the student. 

Medical Insurance information for students is available through the Business Office. (This is independent coverage, not coverage offered by the university.) Students must purchase medical insurance unless covered by parent's policy or other adequate private coverage. 
Identification Card (ID) 

All students are required to have a Bethel University picture ID card. The ID card certifies the identification of Bethel University students  and employees and will permit access to facilities, activities, home athletic events, drama and music productions. The ID is also necessary for voting in campus elections and for the use of the gym and pool. Students who reside on campus will be issued a special ID card for access to meals in the cafeteria and Residence Halls. Students are to carry their ID cards at all times. If the card is lost or damaged, the cost for replacement will be $25.00 for students living in Campus housing and $10.00 for commuters. Arrangements to replace a lost ID must be made through the Student Life Office in the Vera Low Center for Student Enrichment. Illegal use of an ID may result in disciplinary actions through the Dean of Students or a fine.
International Student Affairs      [image: image37.wmf]
Location:  141 Bethel Court (Upstairs in the Autism Institute Building)

The Office of International Student Affairs serves the needs of international students concerning immigration matters and international student insurance.  The International Student Affairs Coordinator is available M-F 8:00-12:00 and 1:00 -4:30 and can be contacted at 731-352-6375 or campbellj@bethelu.edu.

Library         [image: image38.wmf]      
Location: The Burroughs Learning Center 
Hours: Monday - Thursday 8 a.m. - 10 p.m., Friday 8 a.m. - 4:30 p.m., Saturday 10:00 a.m. to 4:00 p.m. 

Evening hours will be extended during the time of final exams. 

The Library welcomes the opportunity to assist students. The Library provides reference works, periodicals, and books in print and electronic form. Burroughs Learning Center also provides computer stations, printers and locations to use laptops as well as a quiet place to study and work. 

Books and DVDs from the general collection may be checked out for a period of two weeks. However, they may be renewed as often as needed unless someone else has requested them. Books will be considered overdue unless returned to the circulation desk by closing time on the due date or in the book drop by 8:00 a.m. the following morning. The fines on overdue items from the circulating collection are $.50 per day per item. 
Reserved Books are designated as being day, week, or in-library use only reserved. Certain hour reserve books may be checked out one hour before closing time and are due in the library one hour after opening the following day. The late charge on all overdue RESERVE BOOKS or reference books with permission is $.50 per day per book. 
Lost Book Charges include the cost of replacing and a $10.00 processing fee. 

At the end of each semester, the librarian will report to the Registrar the names of graduating students with outstanding fines or delinquent accounts for holding of transcripts. 

Reference Books and Periodicals do not circulate. Certain exceptions may be made under the reserve rule stated above. 
Course Reserve items may be checked out for a period set by each faculty member. 
Copying and Printing Services are available for .05 cents per page. This charge must be paid when copies are made. 
The Inter-library Loan System books and articles not available on the McKenzie campus can be requested from other libraries around the world. It takes 5-7 days to get a journal article and up to 2-weeks to get a book, so please do not wait until the last minute.
An atmosphere conducive to reading and studying must be maintained at all times. Students are to cooperate by being quiet and courteous. Cell phones must be silenced before entering the library, and patrons are asked to take calls outside. 

Lost and Found       [image: image39.wmf] 
When an item is lost or found, it should be reported or taken to the Office of Campus Security. Notices will be posted. If you lose an item you may contact the Office of Campus Security to see if it has been turned in. 
Maintenance 
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Resident students in need of any type of a repair need to fill out a Maintenance Request online under “Residence Life”.  Most requests are completed within 3 business days. Any problems need to be brought to the attention of the Director of Housing immediately. (See also "Repairs and Maintenance" under Services and Facilities in Housing.)

Meeting Room Reservation 

Campus facilities may be reserved for campus organizations or committees by contacting these offices: 

Facility 





Office 

Athletic Fields




Athletics 

Bouldin Auditorium 



Academic Dean’s Office
Campbell Hall Conference Rooms 

President's Office 

Classrooms 




Registrar 

Cole Chapel 




Chaplain 

Gazebo 




Chaplain 

Gymnasium and Pool



Athletics 

Library Study/Meeting Rooms 


Library 

Wainscott Lobby (DFAB) 


Registrar 


Waddle Recital Hall (DFAB) 


Academic Dean’s Office 

All facilities are reserved on a first-come, first-served basis. Academic classes have priority. 

Post Office
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Location: Vera Low Center for Student Enrichment--Bookstore 
Hours: TBA 

The campus Post Office is responsible for the distribution of all U.S. and campus mail. All faculty, staff and resident students are assigned a mailbox at the start of each fall semester. All resident students MUST obtain a campus mailbox. Mail is placed in the boxes Monday thru Friday. Students may receive both letters and packages through the campus post office. The Postal Service picks up mail on campus each day from the mailbox on the East end of Campbell Hall. Stamps may be purchased from the Bookstore. 
Registrar
Location: 101 Campbell Hall 
Hours: M-F, 8:00 a.m. - 4:30 p.m., Closed 12-1 
The Registrar's Office is responsible for official academic records. The administration of semester early registration and registration procedures, all academic transcripts, class drop/add procedures, grade reporting, evaluation of transfer credits and applications for graduation are the responsibility of the Registrar's Office. In addition, requests for transcripts and verification letters are handled in this office.
Security        [image: image42.wmf]
Location: Vera Low Center for Student Enrichment--Bookstore
Bethel University employs security personnel who are responsible for the safety and security of all persons, buildings and grounds during the day/night hours.
Student Activities
[image: image43.wmf]
The Office of Student Life coordinates student activities. The Director of Student Activities works with the campus student organizations, provides development and leadership training programs, coordinates campus-wide student-sponsored events and other special activities and events. 

Students with Disabilities          [image: image44.wmf]
Section 504 of the Rehabilitation Act of 1973 states: “No otherwise qualified individual with a disability in the United States shall, solely by reason of disability, be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any program or activity receiving federal financial assistance.” The University complies with this law.

Students with disabilities requiring accommodation should contact Ms. Sandy Louden in the Vera Low Center for Student Enrichment as soon a possible. Such disabilities include physical, emotional, and learning disabilities.

In order to gain accommodations for disabilities, a student will need to have the disability documented by a physician, psychological examiner or licensed diagnostician, whose credentials are recognized by the University. Appropriate documentation will include a recent diagnosis of the disability, specific recommendations for accommodation which connect the disability to the accommodation, a statement of similar accommodations given in any previous setting, and a summary of all relevant data. The student should have the physician or other documenter send this material to:

Sandy Louden


Director of Retention, Counseling, and Orientation


Bethel University

325 Cherry Avenue


McKenzie, TN  38201

The student will then need to meet with the Director of Retention, Counseling, and Orientation at the Vera Low Center for Student Enrichment to discuss the disability and possible accommodations the student may request.  All accommodations must be secured through the Director of Retention, Counseling, and Orientation, rather than by application to individual faculty members. If arrangements with a faculty member need to be made, the student will need to make that request to the Director of Retention, Counseling, and Orientation sufficiently in advance to permit the communication to be completed before the first day the student needs the accommodation.

If a student is dissatisfied with accommodations which are authorized or believes the University is not in any way fulfilling its duties under this policy, the student should immediately report the matter to the Academic Dean.

Telephones 
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Telephone service is located in every residence hall lobby. All long distance telephone calls must be made with the use of a phone card purchased by the student. 

Tutoring        
Study Skills Assistance/Tutoring is provided for students wishing to improve their academic skills. Programs such as improving study skills, effective time management strategies and overall test taking anxieties are offered. In addition, tutoring services in individual areas of study are also offered, free of charge, to the student needing academic help. These services can be obtained through the Office of Student Life.
Vera Low Center for Student Enrichment
The University Student Center serves as the focal point for student activities at Bethel University. The University Student Center contains a Starbuck’s The Daily Grind, Jack’s Place; the Cafeteria; Admissions, Financial Aid, Business Office, the Bookstore and Post Office. In addition, it houses the Offices of Student Life. The Student Life Office is concerned with all facets of student life on campus. The welfare of each student as an individual and as a member of the Bethel University community is of utmost importance to the staff. Student concerns may be expressed openly and freely and will be heard with interest and consideration. When action is needed, every effort will be made to deal with the matter in a fair and consistent manner.

STUDENT ON-CAMPUS HOUSING
All full-time undergraduate students attending Bethel University must reside in campus housing. Exceptions to this rule are granted to students who are married, have dependents, are living with their parents, have served in active duty in a branch of the military or have achieved senior standing. Students with health problems which prohibit them from living in a communal environment may live off campus with appropriate medical documentation and upon the approval of the Director of Housing. During full occupancy, junior status students may also be given permission to live off campus as decided by the Board of Trustees, October 2001.
The Resident HalIs are operated on the belief that university students are capable of making their own environment pleasant, educationally stimulating and conducive to study. The University does not abdicate its responsibility, but the philosophy of the Residence Life Program is basically to develop a community of mutual respect. The goal is education in the broadest sense: an opportunity for continuing personal growth beyond what is found in the classroom. 

Because students are living in close quarters, with a large number of people, they have the responsibility in matters such as noise, safety, cleanliness and the upkeep of the facilities. They have the responsibility to show mutual consideration. At times there will be conflicting needs and attitudes and it may not always be easy to work maturely, openly and rationally for the acceptable solution, but it is worth the effort. Any student having difficulties of any type in regards to their living environment is encouraged to speak with their R.A., their R.D. or the Director of Housing. 

SERVICES AND FACILITIES IN HOUSING

Campus Safety - The University employs 24-hour safety personnel for the protection of students and property. These individuals can be reached through any Resident Staff member or by calling the listed emergency number for Campus Safety. During the daytime hours, please contact Security for any emergency situations. 

Internet - Any problems and/or questions regarding the internet service in a resident room should be referred to the IT Help Desk, ext. 4040.

Laundry -Washers and dryers are available to residents in each of the residence halls. Machine malfunctions are to be reported to the Resident Director. 
Repairs and Maintenance – Students may complete the repair form on the Bethel University website under “Student Life” and “Residence Life”. Students are urged to report necessary repairs as quickly as possible. DO NOT CALL MAINTENANCE DIRECTLY.

Storage - Residence halls do not provide extra storage for students’ possessions outside of the individual resident's room. Non-motorized bicycles are permitted in student rooms; however they are not to be ridden or stored in hallways, stairwells, or any other areas of the hall without the permission of the Resident Director for that residence hall. Bethel University does not provide renter's insurance for students living on campus. Renter's insurance may cover your personal belongings in case of fire, water or other damage and against theft. Some parents’ homeowner's insurance coverage has a rider clause that may cover possessions while at university. Local insurance agents can also provide this service.
Telephone Service -Bethel provides telephone connections to each residence hall lobby. Independent phone connections are not allowed. All long distance calls are to be made through the use of the student-provided long distance card. Local calls to off-campus numbers may be placed by dialing "9" to obtain an outside line and then the number. On campus calls can be made by dialing the last four digits of the phone number. 
Television - Each residence hall has a television located in the lobby for the use of residents and their guests. Students are asked to turn the television off when not in use. Additionally, extended basic cable television is supplied to each residence hall room. Channels 3-59, with the exception of premium channels, are available for each student residing in campus housing.

Vending – Bethel University provides vending machines in each residence hall. These machines contain a variety of soft drinks, juices, candy, chips and pastries. Malfunctions of the machines and requests for refunds should be referred to the Business Office during normal business hours. 

STUDENT CODE OF RESPONSIBILITY

Statement of Purpose 

As a university of liberal arts committed to the Christian faith, Bethel University seeks to liberate her students for lives of leadership, service, and self-fulfillment. Recognizing that the educational process involves more than academic activities, Bethel University believes that its purpose is promoted or hindered by the quality of the total life of the University community. Therefore, Bethel University seeks to promote a university community environment that emphasizes honesty, academic integrity, social responsibility, and mutual respect. 

Discipline is always exercised with the primary aim of promoting the welfare of the person disciplined and the welfare of the university. The primary aim is education, tutelage, progress in maturity, and capacity for intellectual and moral achievement. It is an indication of a willingness to assume and carry responsibility as a human being and a member of a civilized society and university community.

1. Every student is to have access to programs and services of the university without discrimination. 

2. Every student may express freely his/her views in an orderly manner on campus. Every student should be free to express an idea or an opinion in the classroom, even though it may not agree with that of the instructor. 

3. Every student may participate in all religious activities on campus, both formal and informal. 

4. Every student is to be evaluated in the classroom without bias or favoritism according to the academic standard set forth in the course. 

5. Every student may belong to any organization on or off campus, provided he/she has met the qualifications of the organization, and provided that the organization does not have objectives detrimental to the university and its mission. 

6. Every student who resides in university-owned housing is to be free from unfair search and seizure.  Where probable cause exists, searches of University owned housing may be done by the appropriate residence life staff or University officials and/or local authorities.

7. Every student accused of violating the Student Code of Responsibility is to be accorded fair treatment. 
8. Every student is to have his or her records (academic, medical, disciplinary, and personal) kept confidential as required by law. 

9. Every student is to receive fair and courteous treatment from the faculty and staff of Bethel University. 

Areas of Student Responsibility 

The University’s expectations commence when the University initially accepts a student. They apply to the student’s conduct wherever the student may be, on or off the campus, and when the student is engaged in University-related activities and when the student is not.

I. 
Basic Honesty 

The University insists on basic honesty, and encourages the development of relationships characterized by integrity. Lying or misrepresentations concerning official University business threaten the welfare of the University community. 

II. 
Academic Honesty 

Academic honesty is an essential condition for the health of Bethel University and is vital to the achievement of its intended objectives. Consequently, any effort on the part of a person to submit work that is not his or her own in fulfillment of course or examination requirements shall not be tolerated. 

A. The unauthorized use, or attempted use, of any form of notes, tables, books, or other devices in the writing of an examination or test of any kind is prohibited. 

B. The use of words from a source without quotation and documentation, or the idea of a source without documentation constitutes plagiarism and is prohibited. All sources used in the preparation of a paper or other assignments should be listed in the bibliography and specific quotations and references should be indicated by appropriate citation. 

C. Any student giving or receiving unauthorized aid, by any means including notes, signs, words, or gestures, is guilty of cheating. 

D. The submission of work that is not the actual accomplishment of the person submitting it is a violation of academic honesty. 

E. Assistance in typing or proofreading a paper is not considered improper unless specifically forbidden by the instructor. 

F. The removal, misappropriation, or destruction of academic material in an unauthorized manner from the person, the office, or the vehicle of an instructor, from the library, or from another person is prohibited. 

G.
      Violations of Academic Honesty under the Student Code of Responsibility
1. Student Observed Violations

a. A student has an obligation to report observed violations to the academic honesty policy to the faculty member of the class observed. The student may be asked to discuss with the Academic Dean the nature of the violation observed.

b. The faculty member who determines that a violation has occurred shall bring the matter to the attention of the Academic Dean.

c. If the violation has occurred in the Nursing Department, the faculty member will report the allegation to the Director of the Department of Nursing.  The Director will notify the Chair of Division II and the Academic Dean of the allegation.

2. Faculty Observed Violations

a. The faculty members observing a violation of academic honesty by a student must inform the student of the allegation.

b. For all Departments other than nursing, provided the allegation is substantiated, the faculty member must bring the issue to the attention of the Academic Dean.

c. If the violation has occurred in the Nursing Department, the faculty member will report the allegation to the Director of the Department of Nursing.  The Director will notify the Chair of Division II and the Academic Dean of the allegation.

3. Disposition of Alleged Violations

a. The Academic Dean shall serve as the hearing officer for all Departments but Nursing and shall meet with the faculty member, the student(s) testifying to the allegations, and the accused.

b. If the accused decides to plead guilty and sign a waiver of hearing, they must accept the penalty assigned by the Academic Dean.

c. If the accused decides to plead innocent, or to plead guilty and requests a hearing, the Academic Dean shall forward the case to the Judicial Board. The Judicial Board shall hear the case, determine guilt or innocence, and assess an appropriate penalty for guilty verdict. The student may appeal the verdict and/or penalty within five days of the verdict to the President of the University.

d. Within the Nursing Department, the Director and the Nursing Student Affairs committee faculty members shall hear the allegation by the faculty member and any other students observing the violation as well as the accused.  A decision will be rendered within 5 days and communicated in writing to the accused.  The Director will forward a copy of the decision to the Chair of Division II and the Academic Dean.

e. If the accused wishes to appeal the decision of the Department of Nursing, the appeal will be forwarded to the Academic Dean by the accused.  The appeal must be submitted in writing within 5 days of the Department of Nursing’s decision.  Step C is initiated by the Academic Dean as stated above. 

III. 
Social Responsibility 

Students are expected to develop social skills and relations that are mutually beneficial and which lead to personal maturity. Social conduct is therefore to be based upon respect and concern for others and must conform to high standards of courtesy and propriety. Students representing Bethel University on University-sponsored activities are expected to adhere to these standards of social responsibility. Resident hall units, fraternities, sororities and other social organizations have a special responsibility to promote these standards of conduct. 

IV. 
Misconduct Which Affects the Property, Person and/or Rights of Others 

It is the responsibility of students to respect the property, person, and rights of others. Therefore, students shall not engage in any form of activity, or threaten such action, which results in or might:

A. cause damage to property, including unauthorized removal of University property, 

B. cause mental of physical injury to person, 

C. cause interference with the rights of members of the community or visitors through disorderly, disruptive, or abusive conduct, 

D. cause interference with the normal activity of the University, 

E. cause violation of rules governing University owned or supervised facilities, including the duplication of University keys, or 

F. cause theft of personal or University property. 

V.
Alcoholic Beverages 

The consumption, possession, manufacture or sale of alcoholic beverages on campus or at any University sponsored off-campus event is prohibited. 

VI. 
Drugs 

The possession, use, sale, distribution, barter, or manufacture of narcotics, dangerous drugs, hallucinogenic substances, or paraphernalia supporting such use, is prohibited on campus, at University-sponsored off-campus events, or in the local community. 

VII. 
Firearms, Explosives and Other Weapons 

The possession of firearms, dangerous explosives (including fireworks), weapons, air rifles, or other objects used as weapons is prohibited on the Bethel University property. The use of objects in a threatening manner also constitutes a violation of this section. State law prescribes a maximum penalty of six (6) years imprisonment and a fine not to exceed three thousand dollars ($3,000) for carrying weapons on school property.

VIII.
Failure to Comply with University Officials and with the Directions of Duly Authorized 

University Officials and Staff that are acting in the performance of their duties is unacceptable behavior and one will be subject to disciplinary action. Representatives of the University who are carrying out their authorized duties are to be treated with courtesy and respect by all members of the community. 

IX. 
Violation of Civil Law 

Violations of local, state, or federal law may lead to disciplinary action by the University. 

X. 
Financial Responsibility 

Since financial integrity is a part of maturity, every student is expected to settle satisfactorily all outstanding financial obligations. 

XI. 
Civil Disturbance 

Any conduct involving disturbing the peace of the University community, such as disorderly conduct or failure to comply with University officials or law enforcement, is a violation and one will be subject to disciplinary action. 
XII. 
Disruption / Obstruction 

Interfering with University functions or activities, including failure to respond to requests of faculty/University officials, or disrupting any classroom activity once the class has begun, is unacceptable and one will be subject to disciplinary action. 

XIII. 
Possession of Stolen Property 

Possession of stolen property, known to be property of Bethel University, of any person, or of any organization is unacceptable and one may be subject to possible criminal action and disciplinary action from the University. 

XIV. 
Unauthorized Entry 

Unauthorized entry into any building, roof structure, or facility, or unauthorized use of University grounds or equipment is prohibited, and one will be subject to possible criminal action and disciplinary action. 

XV. 
Misuse or Theft of University Safety Equipment 

This is prohibited and violators are subject to disciplinary action, as well as the cost of replacing the device. 

XVI. 
Social Misconduct 

Any social misconduct that damages or has potential to damage the social climate and/or reputation of the Bethel community will not be tolerated. These include, but are not limited to students engaging in the following acts on campus or at any Bethel University events: 

A. Being found in the room of someone of the opposite sex during a time when residence hall visitation hours are closed (visitation violation). 

B. Excessive use of profanity/obscenity. 

C. Fighting.

XVII. 
Residence Hall Life 

Residence hall living imposes additional obligations of courtesy and respect for others. All persons living in residence halls are responsible for knowing and complying with the stated Residence Life Rules and Regulations. 

POLICIES AND PROCEDURES IN RESIDENCE HOUSING

Advertising, Soliciting, and Selling are permitted in the residence halls -BUT ONLY in designated areas with the prior approval of the appropriate Resident Director or Director of Housing. 

Agreement- All students desiring on-campus housing are required to sign an academic year Residence Hall Agreement which covers the Fall, Spring and Summer Semesters. This Agreement contains the terms and conditions of living in the resident halls. Once signed, students are required to fulfill their residence hall obligation unless they cease to be enrolled at Bethel University. Further information on this is available and any exceptions are available from the Director of Housing. 

Applications and Vacancies in the residence halls are coordinated through the Director of Housing. To be placed on the list for on-campus housing one must fill out a housing request and have on file a housing deposit of $175.00 --this deposit will carry over from semester to semester. All vacancies are on a first- come, first-served basis. 

Assignments -Returning residents are offered an opportunity to reserve residence hall space for the next academic year by filling out the "Returning Student Housing Request Form" available near the end of the spring semester, at the office of the Director of Housing. New students must submit a "Housing Card" during their admittance or pre- registration procedure. Rooms are assigned on a first-come, first-served basis. Although residents may request roommates, requests for suite mates or building preferences are not taken. No housing assignments are given without the completion of either of the required forms.

Changing Rooms -Residents may not change rooms or roommates without the direct approval of the Director of Housing.   A fine will be issued to both residents if found in violation of changing rooms.  When and if room changes are made, the student is responsible for properly checking out of the original room and cleaning it to pass final checkout inspection. (See Check-out Procedures.) 

Cleanliness- Resident students have the responsibility to maintain clean and sanitary rooms and bathrooms. Custodial staff does not assume the task of cleaning student rooms nor do they provide cleaning materials or supplies. Resident Life Staff are required to make weekly Health and Safety inspections to insure compliance. (See Health and Safety Inspections under Polices and Procedures.) 

Cohabitation -The overnight visitation of members of the opposite sex is strictly forbidden in the residence halls. 

Collusion - Any student found aiding in soliciting or in an act of misconduct assumes responsibility for such action. 

Damages- At the start of residents’ first semester, they are to complete a Room Condition Form. The purpose of this form is to provide the Resident Director and the Housing Office with a specific list of damages to and/or repairs needed by the room. The form provides protection for the residents against unjust billing of room damages at checkout time. 

Failure to pay the charges may result in students not being allowed to receive transcripts or to register for the following semester. 

Disciplinary Sanctions and Penalties --For violations of University and residence hall rules and regulations and for acts of student misconduct or student violations, disciplinary action ranging from a verbal warning to expulsion may be applied. (See section titled Student Conduct and Disciplinary Actions.) 

Electrical Appliances -Residence Halls have definite limits on the capabilities of their electrical systems. Overloading these systems can cause fire and safety hazards. 

1. All electrical appliances must bear the Underwriters Laboratory (UL) or equivalent trademark.
2. Those items which are prohibited are: lava lamps, electric skillets, hot plates, air conditioners, deep fat fryers, lanterns, any open coil electrical or heating device, toasters, toaster ovens and halogen lamps or bulbs of any type. 
3. Small refrigerators (4.0 cu. ft. or less) and microwaves are permitted in rooms. However, they must be safe, continuously clean and in good working order. Only one per room in McDonald Hall.
4. Students should turn off television sets, stereos, computers, and lighting fixtures when out of the room or not in use. 

5. Students living in the dorms will be required to submit the following information to the Resident Director for any electrical appliances that are brought on campus:

A. serial number of item

B. make and model number of item

C. approximate value of the item

If excess drain on the electrical system results in tripped fuses, residents will be required to cease operation of the items that are causing the problem. 

Explosives, Fire Arms and Other Deadly Weapons - Students are prohibited from the possession of explosives (to include fireworks of any type), fire arms, hunting bows and/or knives, and other deadly weapons while on campus or any other University sponsored activity.  

Fire and Tornado Drills - In accordance with University regulations, a fire drill is conducted at least once each month and a tornado drill once each semester for each residence hall. All personnel in the building MUST take part in the drill and follow all instructions given for each individual residence hall. The purpose of these drills is to acquaint occupants with a fast and orderly means of exit or cover during such an emergency. If a student does not comply with this regulation, he/she will be subject to disciplinary actions. 

Unlocked Doors - All residents are to keep their doors locked at all times when not in their room including adjoining bathroom doors.  Failure to do so will result in a fine.
Fire Equipment - The purpose of the fire equipment is to provide safety and security to the residents in the halls. It is against State Law and University regulations for anyone to tamper with, or steal or relocate the fire fighting equipment. Such actions are subject to both criminal prosecution and discipline by the University. 

Fire fighting equipment is defined as: extinguishers, exit signs, evacuation floor plans, fire alarm boxes, and emergency lights. 

Flammables - The possession or use of chemicals that are flammable in nature are not permitted in the residence halls. This includes candles, incense, lighter fluid, gasoline, or the lighting of cigarettes. 

Furniture - Each residence hall room is furnished with one single bed and a bunk bed set and mattresses. A few rooms may have extra pieces of Bethel owned furniture, which will be recorded on the room condition form at time of check-in. A bed cannot be removed from the room without first notifying the Director of Housing. Students are held responsible for the upkeep of all furnishings. Furniture in the lobbies of each residence hall may not be moved to an individual's room. This furniture in the commons area is for the benefit of all living in the residence halls. ---Closets and drawer space are built in features in every residence hall room. 

Gambling - Gambling on University property is illegal and prohibited. 
Assignment of Space - The Director of Residence Life reserves the right to assign students to another space, room, or hall, when to do so appears to be in the best interest of individuals or groups of students or when it is determined that a student is not actually residing in their assigned space. 

Halogen Lamps or Bulbs - Halogen lamps or bulbs have been proven to be a fire hazard and have been banned from campus residence halls across the country. Bethel University, in an effort to keep their students safe, has banned these lamps and bulbs from their residence halls as well. This includes lava lamps and any other halogen bulb accessory.

Health and Safety Inspections - A regular health and safety inspection will be conducted in each room weekly on a day announced by the Resident Director. Residents need not be present when the check is conducted. Refrigerators, microwaves and closet spaces are subject to inspection. Guidelines for the health and safety inspections are as follows: improper use/storage of electrical appliances; improper storage of food and utensils. 

1. Improper disposal of garbage. 

2. General cleanliness and order of room and bathroom. 

3. Open windows defeating the functioning of the building heating and cooling system. 

4. Violations of the any student code or regulation. 

5. Maintenance needs to be addressed. 

Any residence hall room that does not meet the standards outlined in the health and safety regulations shall receive written or verbal notification. The residents of the room shall have 24 hours to correct the violations. 

Holidays 
1. At the time of the student's departure for holidays, their residence hall room must be completely empty of personal belongings. 

2. Students are not allowed to remain in the residence halls during the Christmas break. 
3. The resident must turn in their room key to the Resident Director before their departure. Failure to do so will result in a $50.00 fine. 

4. Housing Fees -Resident hall room fees are due on the day of each semester. No one will be admitted to a residence hall room without the housing deposit of $175.00 on file with the Business Office. 

Key Policy - Residents will be issued a key to their rooms upon check-in, verification of a housing deposit on file, completion of the Residence Hall Agreement, and the completion of the needed information in the Student Life files. If a key is lost or misplaced, the student will be responsible for a lock change and charge of $50.00. Payment must be made in the Business Office. For liability reasons, no duplicate keys can be made. 

During the evening hours, residents may request the Resident Director/RA on duty to unlock their doors. However, positive and proper identification may be required. If the Resident Director cannot identify the person, the Resident 
Director is not obligated to comply with the request. This procedure is maintained for individual safety and personal property protection. Misuse of this request will result in a fine.
Moving Out - After the semester starts, students moving out of the dorms on their own, without permission, will not receive a refund on room and board. All students are required to adhere to the University policy on Residential Housing. If a student moves off campus without written approval, he/she will be charged for full room and board charges and will not receive transcripts or grades until these financial obligations are met. Check out is not complete until the resident hall staff has inspected the room and all keys turned into the Resident Director. Failure to follow procedure will result in a forfeiture of the housing deposit. 

Noise - Any disturbance, including excessive noise, which interferes with the rights of other students as to their living space, privacy and proper study conditions, is prohibited. (See Quiet Hours.) 

Occupancy - The residence halls are opened the day of Fall Orientation only to new student freshman, transfer and other students participating in the Fall Orientation Program. All residents may begin checking into the halls on the day assigned. For Spring Semester, the halls will open the day preceding the first day of classes.  

The residence halls are closed the day following graduation ceremonies of either semester. During the fall semester the residence halls will stay closed until the day preceding the first day of classes of the spring semester. 
Pets - The keeping of pets, other than fish, is prohibited. There is a fine of $50.00 for violation to this policy. 

Private Rooms -- Private rooms are available only on a space available basis and in some years none are available. Private rooms are assigned based on 1) handicap need, 2) availability, and 3) seniority. Private room assignments are not guaranteed and Bethel University reserves the right to change a room status (double or private) based on the needs of the University community. If space is available after the first week of school, private rooms will be offered to residents based upon a total credit hours earned seniority system. 

Quiet Hours - All residential housing has quiet hours 11:00 p.m. to 10:00 a.m. Monday – Thursday and 1:00 a.m. -12:00 p.m. Friday -Sunday. Noise should always be held at a reasonable level so as not to infringe upon others' right to sleep, study, etc. Residential Directors reserve the right to enforce 24-hour quiet hours and no visitation at their discretion. 

Resident Requirements - In order to be eligible to live in Bethel University residence halls, students are required to be enrolled for and maintain full-time status. During the summer months, 6 hours of class are needed per semester, exceptions may be made and should be discussed with the Director of Housing each summer. 

Roommates - Every effort will be made to honor preferences as indicated on the Housing Card. The Director of Housing reserves the right to separate roommates should problems arise or a special need situation occur. 

Room Changes - Only the Director of Residence Life grants room changes. 

Room Check Out Procedures - Students are to leave their rooms in a clean condition. Any student who leaves their room, or bathroom, dirty will be charged $50.00. Students are not to leave behind furniture, trash, appliances, posters, etc. The bathrooms are to be free of mold in the shower stalls and the toilets are to be thoroughly cleaned and flushed. All floors are to be swept and all drawers and closets free of personal belongings or litter. Any walls marked with graffiti, drawings, or unauthorized painting will be fined $100.00. 

Students MUST properly check out with a Resident Assistant or Resident Director. Failure to do so will result in a fine of $100.00 in addition to any other room charges, lost key charges and cleaning fines. 

It is the responsibility of the student to locate their R.A. or R.D., not the responsibility of the R.A. or R.D. to locate the student. The R.A.'s and R.D.'s will always be available during checkout days with reasonable limitations. 

Room Consolidations - The Director of Housing reserves the right to assess a private room charge on any student who may not have requested a private room but who does not comply with a roommate assignment or who 
make it difficult for anyone to roommate with them. This policy is necessary to achieve fairness, equity, and efficiency in the residence halls. 

All students are to lock their rooms and automobiles when the student is not present in either of them. Students should record the serial numbers of items of value that have them and mark those that do not with the student's Social Security number. All acts of crime or suspicious behaviour are to be reported to the Director of Housing, regardless of whether or not it has been reported to the police department. 

Screens - Morris Hall windows are equipped with window screens. The removal, cutting, tapering with, or otherwise destroying these screens will result in a fine of $50.00. 

Smoking - There is no smoking allowed in any building, including residence hall rooms, bathrooms, hallways or lobbies. Residents will be fined a $50.00 fine for smoking in rooms.  Residents may not smoke within 50 feet of building.
Summer Housing - Housing is available during the summer school to residents attending the summer term. Housing may also be offered students who are working at the University and taking 6 hours of class. 

Summer school students may stay only for the period in which summer school is in session. Rooms may not be available for occupancy at other times during the summer, without special permission. (See Resident Requirements.) 

Termination of enrollment - Residents whose enrollment at Bethel University has ended, for any reason, must have their possessions removed within 24 hours of the termination of their enrollment unless arrangements have been made with the Dean of Students. Failure to comply may result in a fine of $25.00 per occurrence. 

Visitation  

Open House Visitation Rules: 

1. Open House allows for the visitation in a residence hall room by a member or members of the opposite sex. Students of the opposite sex may visit only during the designated hours of visitation. 

2. Each visitor must sign in with the hall monitor on duty, leaving an I.D. (not a Bethel ID) or driver's license, and sign out before leaving the residence hall. 

3. Doors must be left open and an overhead light on in the room while a visitor of the opposite sex is present in the room. In Prosser Hall and University Hall 
a light must be on in the community living area during visitation as well as the room the visitor is signed in to. The community living area door and the individual’s room door must remain completely open while a visitor of the opposite sex is present in the room.

4. All visitors must enter and exit through the main lobby of the residence hall only. 

Open House Visitation Hours in All Resident Halls:

Mondays - Thursdays
6 p.m.    - 11 p.m. 

Fridays 


6 p.m.    - 1 a.m. 

Saturdays 

12 noon  - 1 a.m. 

Sundays 

6 p.m.     -11 p.m. 

For reasons of safety and security, the resident hall staff may ask for residents and/or visitors for proper identification at any time. 

Resident Halls Overnight Visitation Rules: 

Students may have overnight guests of the same sex in their rooms in accordance with the following guidelines, with permission of the Director of Housing: 

1. Family and guests must enter and exit through the main lobby doors only. 

2. Each guest must have a host who is responsible for the actions of the visitor. The student host must remain in the residence hall the night of the visit. 

3. The resident host is responsible for obtaining a guest permission form from the Director of Housing prior to the visit. 

4. Permission may not be given for infants or children (under the age of 12) to stay overnight. 

5. Permission for stays of more than two consecutive nights on campus must be secured from the Director of Housing. Overnight guests must pay $10.00 per night.

6. No one may visit in the residence hall for more than seven nights during a semester. 

Windows - The covering of windows in dormitory rooms with black plastic or other materials will not be permitted. Blinds are provided for each room. However, student may hang curtains that they provide. Entering or leaving a residence hall through a window or the unauthorized opening of a residence hall window is prohibited and will result in either a write up or fine. 

CAMPUS WIDE STUDENT LIFE

POLICIES AND REGULATIONS
Alcohol and Drugs

The University expects its students to obey the law. Therefore, a violation of alcohol or drug laws while admitted to the University, wherever that violation occurs, is a violation of the University’s expectations.

Further, it is a violation of the University’s expectations for a student to drink, possess, or be impaired by drinking, alcoholic beverages, or to possess, use, or be under the influence of, illegal drugs, on campus or at any event sponsored by the University or by a University-approved student organization.  Without limiting the foregoing, this prohibition specifically includes any University sponsored trip. The University encourages students to notify their parents or guardians if the student is found to have acted in violation of this policy. If the University, through its disciplinary procedures, determines that a student has violated this policy, the University may disclose the violation to a student’s parent or legal guardian if the student is under 21 years of age at the time of the notification.

Violation of this policy may result in any sanction deemed appropriate by the University, including, but not limited to, required participation in a drug or alcohol treatment or rehabilitation program, suspension or expulsion.
Criminal Sanctions
State Law

The University provides the following as a good faith effort to give students information, but the University does not guarantee its accuracy:

1. It is unlawful for any person under the age of twenty-one to buy, possess, transport, or consume alcoholic beverages or for anyone to buy or furnish alcoholic beverages to them. These violations are punishable by imprisonment for not more than eleven months and twenty-nine days, or a fine of not more than $2,500, or both.

2. It is illegal to be intoxicated in public and conviction can result in up to 30 days in jail and/or a $50.00 fine.

3. Consuming alcohol on the premises of an elementary or secondary school is punishable by up to 30 days in jail and/or a $50.00 fine.

4. Driving while under the influence of alcohol or drugs, including prescription medicine, is punishable by a jail term of not less than 48 hours and up to 11 months and 29 days, and up to a $1,500 fine, and loss of driving privileges for one year for the first offense. Depending on the offender’s blood alcohol content, punishment may be greater for the first and subsequent convictions. Punishment increases for subsequent convictions and includes mandatory jail time and loss of driving privileges for up to five years. It is illegal for a driver of an automobile to consume or possess an open container of any alcoholic beverage, including beer, while operating a motor vehicle.

5. Killing a person while driving a vehicle under the influence of alcohol or drugs may result in a sentence of up to fifteen years, a fine of up to $10,000, and the loss of one’s license to drive for up to ten years.

6. It is illegal to possess or manufacture an illicit drug controlled substance with the intent to sell or deliver it to another. Such an act is punishable by up to life in prison and a $500,000 fine.

7. The simple possession or casual exchange of an illicit drug or controlled substance is subject to a jail term of 11 months and 29 days and a $2,500 fine; with two or more prior convictions, the sentence increases to six years in prison and a $3,000 fine.

8. The casual exchange of an illicit drug or controlled substance with a minor may result in a penalty of up to life in prison and a $500,000 fine.

9. Inhaling, selling, giving or possessing glue, paint, gas aerosol or gas for an unlawful purpose is punishable by a sentence of 11 months and 29 days to six years and a fine of up to $3,000.

10. It is illegal to sell or buy any item represented to be an illicit drug or controlled substance, and such is punishable by up to six years in prison and a $3,000 fine.

11. It is illegal to sell, deliver or possess the seed of jimsonweed on the premises of any elementary or secondary school. The penalty for violation is 11 months and 29 days and or a fine of up to $2,500.

Federal Law

1. For illegal possession of a controlled substance, the penalty for the first conviction is up to one year imprisonment and fine of at least $1,000, but not more than $100,000 or both. For subsequent convictions, the penalty increases to at least ninety days in prison, not to exceed three years, and a fine of at least $5,000 but not more than $250,000, or both.

2. There are special sentencing provisions for possession of crack cocaine, depending upon the amount of cocaine and whether the violator has prior drug convictions, ranging from five years in prison to twenty years, a fine of up to $250,000, or both.

3. The violator may forfeit ownership of personal and real property used to possess or to facilitate the possession of a controlled substance. For example, an automobile may be impounded in cases involving any controlled substance in any amount.

4. Violators may be denied federal benefits, such as student loans, grants, contracts, and professional and commercial licenses, including pilot licenses, and may be denied eligibility to receive or purchase a firearm.

5. The maximum penalty for trafficking in heroin, cocaine, PCP, LSD and other illegal drugs is punishable by 20 years to life (marijuana by 30 years to life) in prison, and a fine of not more than $8 million.

Health Risks Associated with Drug or Alcohol Use

Narcotics such as opium, morphine, and heroin can cause euphoria, drowsiness, respiratory depression, constricted pupils, and nausea. The symptoms of an overdose of narcotics are slow and shallow breathing, clammy skin, convulsions, coma and possible death. Persons experiencing withdrawal from addiction to narcotics can experience watery eyes, runny nose, yawning, loss of appetite, irritability, tremors, panic, cramps, nausea, chills and sweating.

Depressants such as barbiturates and Quaaludes can cause slurred speech, disorientation and drunken behavior.  An overdose of a depressant results in shallow respiration, clammy skin, dilated pupils, weak and rapid pulse, coma and possible death. Withdrawal symptoms include anxiety, insomnia, tremors, delirium, convulsions, and possible death.

Stimulants such as cocaine, meth and crack can cause increased alertness or euphoria, an increased pulse rate and blood pressure, insomnia, and loss of appetite. An overdose of stimulants results in agitation, an increase in body temperature, hallucinations, convulsions, and possible death. Withdrawal symptoms include apathy, long periods of sleep, irritability, depression and disorientation.

Hallucinogens such as LSD and amphetamines cause illusions and hallucinations, and poor perception of time and distance. The effects of an overdose include psychosis and possible death.

Marijuana and hashish can cause euphoria, increased appetite, relaxed inhibitions, and disoriented behavior. The effects of an overdose include fatigue, paranoia, and possible psychosis. Withdrawal symptoms include insomnia, hyperactivity, and decreased appetite.

Alcohol consumption causes a number of marked changes in behavior. Even low doses significantly impair the judgment and coordination required to drive a car safely, increasing the likelihood that the driver will be involved in an accident. Low to moderate doses of alcohol also increase the incidence of a  variety of aggressive acts, including spouse and child abuse. Moderate to high doses of alcohol cause marked impairments in higher mental functions, severely altering a person’s ability to learn and remember information. Very high doses cause respiratory depression and death. If combined with other depressants of the central nervous system, much lower doses of alcohol will produce the effects just described.

Repeated use of alcohol can lead to dependence. Sudden cessation of alcohol intake is likely to produce withdrawal symptoms, including severe anxiety, tremors, hallucinations, and convulsions. Alcohol withdrawal can be life threatening. Long-term consumption of large quantities of alcohol, particularly when combined with poor nutrition, can also lead to permanent damage to vital organs such as the brain and the liver.

Mothers who drink alcohol during pregnancy may give birth to infants with fetal alcohol syndrome. These infants have irreversible physical abnormalities and mental retardation. In addition, research indicates that children of alcoholic parents are at greater risk than other youngsters of becoming alcoholics.

Reports to Law Enforcement Officials
The University is required by state law to report to law enforcement officials when the University has probable cause to believe that a student is committing or has committed a felony or Class A misdemeanor under Tennessee law, upon the University’s grounds or within any building under its supervision.

Attire 

Bethel University encourages the practice of "dressing for success" in every aspect of the student's life. Students should be properly dressed at all times for the specific occasion. Any sexually suggestive clothing, including t-shirts with various wording, slogans or cartoons, will not be tolerated anywhere on the Bethel University campus. Shirts and shoes must be worn in the cafeteria at all times by both men and women. While tank tops are allowed, ladies 
must wear covering over sports bras. Gentlemen are asked not to allow their undergarments to show as well.  Individual classroom attire regulations shall be at the discretion of instructors and/or administration. 

Vehicles on Campus
All students driving or parking on the Bethel Campus are required to register their vehicles with the Campus Security office.  All students living in residence halls will be issued a color coded parking decal specific to the residence hall they reside in.  All commuting students will be issued a red parking decal. All dorm areas will have signage posted with the designated color for that dorm.  All residents will be required to park in their designated residence hall area from 8AM to 3PM Monday through Friday.  Anyone who violates these parking rules will be issued a $15.00 parking citation. Residence Hall parking will be designated by the following color coded decals:

· University Hall – Purple
· Morris Hall – Orange
· West Hall – Brown (overflow to front gym parking lot)

· McDonald Hall – Black (overflow to North DFAB parking lot)

· Prosser Hall – Light Blue (overflow to rear Library parking lot)

· Wildcat cove – Green
· Commuters - Red
Students and visitors to the campus are required to abide by all posted speed limits* and no parking signs and are subject to all civil parking laws and penalties as Bethel University is surrounded by city streets and patrolled by the McKenzie Police Department.  Any vehicle parked in an emergency area (e.g. in front of or within 15 feet of a fire hydrant) is subject to ticketing, towing, or both by the McKenzie Police Department at the expense of the owner.  Campus Security will also issue $15.00 citations for parking violations.  City streets are considered twelve feet from the center of the street to either side, hence, any campus parking spaces beyond that are considered part of the Bethel University Campus.  Students must be able to show proof of liability insurance coverage as required by State Law.  
*The speed limit on and around campus is 20 miles per hour and is to be observed at all times by residents, commuters, and visitors.
Gangs and Related Activities 

Gang activity, including behavior and such practices as the wearing of "colors" is prohibited on the Bethel University campus or at any University sponsored events. 

Hazing 

Hazing is both illegal and a violation of University expectations. The law defines hazing to mean “any intentional or reckless act in Tennessee, on or off the property of the University, by one student acting alone or with others which is directed against any other student, that endangers the mental or physical health or safety of that student, or which induces or coerces a student to endanger such student’s mental or physical health or safety.” Under the law, “Hazing does not include customary athletic events or similar contests or competitions, and is limited to those actions taken and situations created in connection with initiation into or affiliation with any organization.” The University prohibits illegal hazing.

Further, the University’s prohibition of hazing is broader than the law’s prohibition. The University’s policy grows out of the University’s belief in the dignity and worth of every individual. Thus, at Bethel University, students are prohibited, in any context and anywhere, from engaging in any act, whether the act be physical, mental, emotional, or psychological, which subjects another, voluntarily or involuntarily, to anything which may abuse, mistreat, degrade, humiliate, harm, or intimidate.

Individual students and student organizations guilty of hazing will be disciplined individually and as an organization.  Recognition or registration by the University of an organization that engages in, allows, or condones hazing may be withdrawn or denied.
Smoking          [image: image46.wmf]
Bethel University strongly discourages use of tobacco products due to the health risks it poses to both the user and others in the community. Smoking is permitted in general outside areas of the campus but is prohibited in any 
building on the Bethel University campus, including resident housing hallways, lobbies and individual rooms and bathrooms. Smoking is also prohibited in Wildcat Stadium. 

Weather Conditions

Students may call the University emergency number, (731) 352-6450, where announcements as class closings will be made by the Academic Dean. Unless conditions are extreme, classes will be held. However, students are advised to use caution and common sense in deciding whether or not to attend. Such absences will be excused in accordance with the attendance policy. 

Voter Registration

The University encourages students to vote and otherwise participate in the election process. Students who are residents of Tennessee may secure voter registration forms from the Office of Student Development in the Marrs-Stockton Student Center.  Students register and vote in the county of their residence.  Students may mail the completed registration form to the county election commission in the Tennessee County of their residence.  Persons 18 or older are eligible to vote.

Insurance Liability 

Although precautions are taken to maintain adequate security, Bethel University does not assume any legal obligation to pay for injury to persons (including death) or loss or damage to items of personal property which occurs in its buildings or on its grounds, prior to, during, or subsequent to terms of the Resident Hall Agreement period. Students, their parents, guardians, or guarantor are thereby strongly encouraged to purchase and maintain appropriate insurance to cover health, life and property. 

Annual Security Information Report

The Annual Security Information Report containing campus crime reporting procedures, policies, sexual harassment and sexual offense policies, crime statistics, and a list of victim advocates is available in the Office of student Development.

Student Records 

Disciplinary Records -Students will be notified of disciplinary action taken against them both orally and in writing. All disciplinary records are kept confidential. Other University officials are notified, however, when it is appropriate. Only in rare instances will the student's parent be notified. Application to another institution is considered to be permission to send disciplinary records to the institution, since most Universities require this information before admitting a transfer student. Disciplinary records are maintained separately from academic records by the Office of Student Life for an indefinite period of time.

PARENTAL NOTIFICATION
Federal law protects the confidentiality of student records and specifies those limited situations in which information from educational records may be given out without a student’s prior consent.  The law permits Bethel University at its discretion to disclose information without a student’s consent to parents or guardians of a dependent student.  Bethel regards its students as responsible adults, however, capable of managing their own lives and seeking guidance when necessary.  Thus Bethel’s policy is that disclosure of information to parents except in “extraordinary circumstances” is limited to information concerning a student’s official status respecting the University.  Parents are therefore notified in the following situations:  1)  when a student withdraws from Bethel for any reason; 2)  when a student has been placed on Academic Warning or when the student’s academic standing or promotion is at issue; and 3) when a student has been placed on disciplinary probation.

Bethel University believes that a serious injury to a student, or a violent crime committed upon a student are sufficiently grave occurrences to constitute “extraordinary circumstances.”  Bethel University, therefore, as a matter of general policy, notifies parents of such events.  In addition, the University may judge that parents should be notified concerning the existence of serious threats to a student’s health, either physical or emotional.  Although in most such instances the students will be encouraged themselves to inform their parents, the University reserves the right to notify parents directly and/or to ensure that parents have been satisfactorily informed.  Bethel University recognizes, however, that special circumstances might cause a student to believe that notification of parents would be undesirable or inappropriate.  In such a case, the Academic Dean will discuss the matter carefully with the student, and as appropriate will consult the President on the matter.  In certain individual instances, Bethel University may then conclude that it is not in the student’s best interest that parental notification take place, and in that event an exception to the general policy will be made.

Notification of Rights under FERPA
The Family Educational Rights and Privacy Act (FERPA) affords students certain rights with respect to their education records. These rights are:

1. The right to inspect and review the student’s education records within 45 days of the day the 
University receives a request for access. Students should submit to the registrar, dean, head of the academic department, or other appropriate official, written requests that identify the record(s) they wish to inspect.  The University official will make arrangements for access and notify the student of the time and place where the records may be inspected. If the records are not maintained by the University official to whom the request was submitted, that official shall advise the student of the correct official to whom the request should be addressed.

2. The right to request the amendment of the student’s education records that the student believes is inaccurate or misleading. Students may ask the University to amend a record that they believe is inaccurate or misleading. They should write to the University official responsible for the record, clearly identify the part of the record they want changed, and specify why it is inaccurate or misleading. If the University decides not to amend the record as requested by the student, the University will notify the student of the decision and advise the student of his or her right to a hearing regarding the request for amendment. Additional information regarding the hearing procedures will be provided to the student when notified of the right to a hearing.
3. The right to consent to disclosures of personally identifiable information contained in the student’s education records, except to the extent that FERPA authorizes disclosure without consent. One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational interests. A school official is defined as a person employed by the University in an administrative, supervisory, academic, research, or support staff position (including law enforcement unit and health staff); a person or company with whom the University has contracted (such as an attorney, auditor, or collection agent); a person serving on the Board of Trustees; or a student serving on an official committee, such as a disciplinary or grievance committee, or assisting another school official in performing his or her tasks. A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or her professional responsibility.
Upon request, the University discloses education records without consent to officials of another school in which a student seeks or intends to enroll.
4. The right to file a complaint with the U.S. Department of Education concerning alleged failures of the University to comply with the requirements of FERPA. The name and address of the office that administers FERPA is:

Family Policy Compliance Office



U.S. Department of Education



400 Maryland Avenue, S.W.



Washington, D.C.  20202-4605

STUDENT COMPLAINT POLICY

1. Definition:  A complaint is a student allegation that a University action or decision has an undue negative effect on the student at the University. This procedure does not apply to course grades or other University policies that reference student appeal procedures.
2. Regulation:  A student may request a review of a University decision or action alleged to have an undue or negative effect on the student at Bethel University.
3. Procedure:  The student shall first informally discuss the matter in question with the University employee most directly involved unless the issue is a claim of discrimination or sexual harassment.  In that case, the student may appeal directly to the employee’s immediate supervisor.  If the student is unable to resolve the matter in question through discussion with the University employee directly involved, the student may file an appeal with the employee’s immediate supervisor.  All such appeals shall be in writing and state the basic facts in the case using the Student Grievance Form (Appendix A).  If the matter is not resolved, the appeal may be processed through the employee’s supervising administrators in succession until a satisfactory resolution is obtained or until the appeal reaches the Academic Dean.  The decision by the Academic Dean will be the final decision.  A student may at any stage of the process consult with the Dean of Student Services to obtain advice regarding the grievance procedure.
Suggestions, comments, and inquiries concerning the University’s compliance with Section 504 of the Rehabilitation Act of 1973 which forbids discrimination on the basis of a student’s or an employee’s disability in University programs and activities should be directed to Dr. Phyllis Campbell, who coordinates the University’s compliance with Section 504.

Questions and concerns about the University’s compliance with the Americans with Disabilities Act should be directed to Dr. Phyllis Campbell.  The Americans with Disabilities Act of 1990, as amended, protects qualified applicants and employees with disabilities from discrimination in hiring, promotion, discharge, pay, job training, fringe benefits, classification, referral, and other aspects of employment on the basis of disability.  The law also requires that covered entities provide qualified applicants and employees with disabilities with reasonable accommodations that do not impose undue hardship.

Any student, faculty or staff member, or applicant who is concerned about age discrimination is encouraged to seek the assistance Dr. Phyllis Campbell.
BULLYING AND HARASSMENT POLICY
Bethel University is committed to ensuring an environment that is harmonious and safe for students, faculty, staff, and administrators.  Such an environment is necessary in order for students to be able to reach their educational goals.

Definition:  Bullying
To intimidate with superior size or strength or verbal word to cause other people pain or unhappiness.  May be an isolated incident or repeated over time to gain control.

Bullying or harassment can take many forms, and without limiting its forms may include:

Physical bullying – any intentional and unwelcome physical contact or deliberate property damages.

Verbal bullying – use of language to threaten or hurt.

Exclusion bullying – leaving someone out on purpose to cause feelings of non-acceptance.

Extortion bullying – use of power to obtain favor or goods.

Racial/Religious bullying – antagonism or prejudice toward someone based on their race or religion.

Sexual bullying – unwanted or uninvited comments of a sexual nature that are offensive, humiliating or intimidating/refer to sexual harassment policy in The Log.

Gesture bullying – use of nonverbal signals to cause intimidation or fear.

Electronic bullying – use of language or images by electronic means to cause fear/hurt (text/ e-mails, facebook, etc).

Psychological bullying – spreading rumors, stalking, excluding, dirty books and/or hiding or damaging possessions of another.

Bethel University Standards
Each Bethel student has the right to feel safe, happy and wanted.

1. Respect for the rights of other people

2. Honesty and trust

3. Respect for ethnic, religious and gender differences.

4. Common sense, good manners and courtesy.

What to Do
If bullying is a problem for you, there are things you can do:

1. Don’t give the bully opportunities.  If possible, have others around.

2. Remain calm (no reaction means no power for the bully).

3. Ignoring the bully or walking away can work in some situations.  Try it!

4. Try to respond to the bully with confidence.  Look at him in the eye and hold your stare for a few seconds.  Gather up all the strength and power you have!  It’s in there!

5. Use strong body language.  That means stand tall and straight.  Try to look confident even if you are scared.

6. Assertive “I” statements will work in many situations.  Use your loud voice and say something like, “I am tired of this teasing and I want you to stop!”  Keep the eye contact for a few more seconds.

7. If the bully is not backing off, you could use another response before you walk away.  “Don’t you have anything else to do?”

8. If these do not work- call Campus Security – 731-415-7599 or:
· Resident Assistant

· Resident Director

· Counselor

· Dean of Students

· AD or Coach

Consequences
Any Bethel student found to be bullying will face disciplinary action by the University.  These may range from counseling to suspension.  Bethel will deal very seriously with anyone who retaliates against someone for reporting incidents of bullying.

The specific types of discipline include:

· Counseling

· Probation

· Suspension

· Expulsion

· Prosecution if warranted

What Bethel does to prevent bullying
Staff will:

· Be role models in word and action at all times

· Be observant of signs of distress or suspected instances of bullying

· Supervise all interior and exterior areas to reduce the opportunities for bullying

· Report suspected incidents to the appropriate staff who will follow procedures as outlined in The Log, The Student Handbook
· Take steps to help the victim and address the situation with the bully without putting the victim at further risk.

Students will:
· Refuse to be involved in any bullying situation

· Report any incident or suspected incident and help break down the code of secrecy – report any incident of bullying

· Respect the rights of all students and recognize their differences

· Speak out and report incidents of bullying as it could ease the pain and prevent other students from being bullied; be helpful bystanders.  When you see bullying going on, ask yourself:  “What can I do to help stop it?”

Sexual Harassment Policy

Introduction

Sexual harassment is a form of sexual discrimination prohibited by civil rights law and University policy. Those who engage in sexual harassment may be subject to civil and criminal penalties as well as disciplinary action by the University. Sexual harassment occurs when unwanted attention of a sexual nature interferes with a person’s ability to obtain an education, work, or participate in recreational or social activities at Bethel University. Although most complaints of sexual harassment are filed by women, men can also be the targets of sexual harassment.  Harassment can also occur between two people of the same sex, provided that the unwanted sexual attention is based on the target’s gender. In most instances, the alleged harassment involves an abuse of power or authority by an individual who has control over the employment or academic status of another. However, harassment can occur between peers (e.g., student-against-student harassment).

Sexual harassment may result from an intentional or unintentional action and can be subtle or blatant. Harassing conduct may be verbal such as lewd comment or physical such as sexual assault. The context of events and totality of the circumstances surrounding those events are important in determining whether a particular act or series of events constitutes sexual harassment.

Sexual harassment subverts the mission of the University and threatens the careers, educational experience, and well-being of students, faculty, staff, and visitors to the campus. Sexual harassment is destructive to individual students, faculty, staff, and the academic community as a whole. It blurs the boundary between professional and personal relationships by introducing a conflicting personal element into what should be a professional situation.  When, through fear of reprisal, a student, staff member, or faculty member submits or is pressured to submit to unwanted sexual attention, the University’s ability to carry out its mission is seriously undermined.

Sexual harassment is especially destructive when it threatens relationships between teachers and students or supervisors and subordinates. Through control over grades, salary decisions, changes in duties or workloads, recommendations for graduate study, promotion, and the like, a teacher or supervisor can have a decisive influence on a student, staff, or faculty member’s career at the University and beyond. Sexual harassment in such situations constitutes an abuse of the power inherent in a faculty member’s or supervisor’s position.

Statement of Rights and Responsibilities

Bethel University affirms its commitment to provide its students, faculty, and staff with an environment free from implicit and explicit coercive behavior used to control, influence or affect the well-being of any member of the University community. Sexual harassment of any person is inappropriate, unacceptable and contrary to the Christian standards of conduct expected of all members of the University community, students, staff, and faculty.

Employees and students have the right to be free from sexual harassment. Employees and students are prohibited from engaging in sexually harassing conduct towards any other person. Sexual harassment can include unwelcome sexual advances, requests for sexual favors and other verbal or physical conduct of a sexual nature imposed on the basis of sex by an employee, agent or student of the University when (1) submission to such conduct is made either explicitly or implicitly a term or condition of an individual’s employment or status in a course, program, or activity; (2) submission to or rejection of such conduct by an individual is used as the basis for employment or academic decisions affecting such individual, including, but not limited to, grades or academic progress; or (3) such conduct has the purpose or effect of unreasonably interfering with an individual’s work or academic performance or of creating an intimidating, hostile, or offensive working or education environment.

The University’s prohibition of sexual harassment applies to members of the University community, visitors to the campus, and contractors and others who do business with the University or who use University facilities. The policy prohibiting sexual harassment applies regardless of the gender of the harasser or of the person being harassed.  The policy applies to sexual harassment that takes place in any relationship, including both those involving power differential and those between peers, colleagues, and co-workers.

Any person who engages in sexual harassment will be subject to disciplinary action ranging from a warning to discharge, if appropriate. Those who have a complaint regarding sexual harassment should follow one of the dispute resolution procedures outlined in “Responding to Sexual Harassment,” below.

Examples of Sexual Harassment Behavior

Unlawful sexual harassment may take many forms, including but not limited to:

1. Verbal Conduct such as epithets, derogatory comments, slurs or unwanted sexual advances, invitations or comments. Other examples include such conduct as persistent unwanted sexual or romantic attention, discussion of and rating sexual attributes and attractiveness, or asking or commenting about one’s sexuality or sex life.

2. Visual/Electronic Conduct such as derogatory posters, cartoons, calendars, drawings. NOTE: All members of the Bethel Community should be aware that information transmitted electronically by telephone, voice mail, e-mail or other computer-based communication is subject to the same rules and laws that apply to written and oral communications. In addition, the University’s computer use policy prohibits the communication of obscene or other inappropriate information over University-owned equipment.

3. Physical Conduct such as assault, blocking normal movement, or interference with work that is sexual in nature and directed at an individual because of his/her gender.

4. Threats and Demands to submit to sexual requests in order to keep a job, or academic status, or to avoid some other loss, and offers of job benefits, or academic opportunity in return for sexual favors.

5. Retaliation for having reported the harassment.
Responding to Sexual Harassment

Harassment is unlikely to stop until confronted. In some cases, particularly when the harassment is unintended, this may simply mean informing the person directly that his or her actions are offensive or unwelcome. Other situations may require an informal talk with the accused by a supervisor, faculty member, or Student Life professional, a formal reprimand, or a disciplinary hearing. The University supports and encourages all members of its community who believe they are being sexually harassed to take steps to end the situation.

Steps You Can Take on Your Own

All of the following are appropriate ways to confront sexual harassment:

1. Speak up at the time and say “NO” to the harasser. Be direct and firmly tell the harasser to stop. Clearly communicate your disapproval of behavior that makes you uncomfortable and that you consider to be harassing. There is not need to apologize or smile. Whether or not you confront harassing behavior immediately, you can still take actions, and the behavior can still be judged harassing.

2. Write a letter to the harasser; particularly if speaking up is uncomfortable or unsuccessful. First, describe in plain terms the behavior you found objectionable, then describe your feeling in response to it. State clearly that you want the behavior to stop. Send the letter by registered, return receipt mail, and keep a dated copy of the letter for yourself. Also, tell someone you trust about the letter.

3. Keep records, regardless of whether you have decided to take other action.

4. Document all incidents and conversations that involve sexual harassment, noting date, time, place, witnesses, and what was said and done.

5. Get help at any point. If the harassment does not stop, or if you would like advice on deciding how to deal with the harasser, contact the sexual harassment mediator.

When You Need Help from Others

It is University policy to respond promptly and sensitively to all complaints of sexual harassment. Once the University is made aware of a possible situation of sexual harassment, the University responds. The University will strive to maintain the confidentiality of all parties to the fullest extent possible while meeting this legal mandate to act. The University’s sexual harassment response system is designed to offer a number of choices and access 
points for dealing with the problem. The options include both informal and formal procedures.

If you are concerned about the behavior of another student, staff or faculty member, or campus visitor and feel that it is inappropriate, the University provides two approaches to the situation: an informal process (mediation) and a formal process (investigation). Both processes involve an intervention between the person making the complaint (“the complainant”) and the person or persons accused of inappropriate conduct (“the accused”). Both processes result in a written record of the complaint. The first step in either process is to meet with a member of the University’s Sexual Harassment Response Team (the Sexual Harassment Mediator or a Sexual Harassment Victim’s Advocate).

The Sexual Harassment Mediator is the Dean of Students, James Stewart.

The Sexual Harassment Advocates are Chaplain Anne Hames and Student Life Counselor, Sandy Louden.
The Title IX Coordinator is Dr. Phyllis Campbell, Campbell Hall Room #201, 731-352-4046, campbellp@bethelu.edu.  Title IX inquiries may be directed to Dr. Campbell or the U.S. Office for Civil Rights.
During the initial meeting, the team member will discuss the conduct causing concern and provide information regarding the processes available to address the situation. The decision as to use of the informal or formal process is yours alone. Using the informal process does not exclude use of the formal process at a later time nor does filing a formal complaint exclude the possibility of attempting to reach a mediated settlement.

Informal Process

If you elect to pursue the informal process, you will meet with the Sexual Harassment Mediator to discuss the situation and identify acceptable solutions. The Sexual Harassment Mediator will attempt to schedule a meeting with the accused. The accused is not required to attend this meeting. If the accused declines to participate in the mediation process, the Sexual Harassment Mediator will notify you and discuss alternatives including the formal complaint process. It is important to note that the Sexual Harassment Mediator does not conduct an investigation of the situation. The Sexual Harassment Mediator attempts to facilitate a negotiated settlement. Any information the Sexual Harassment Mediator discovers through the mediation process may be used during the formal procedure, if that is eventually pursued.

If the accused agrees to meet with the Sexual Harassment Mediator, an appointment will be made. You may choose not to attend the meeting. In this case, the Sexual Harassment Mediator will review the behavior you reported with the accused and discuss the implications of the behavior along with acceptable resolution of the matter. If you choose to attend, the Mediator will facilitate communication of your concern to the accused and assist in the development of a mutually acceptable agreement to resolve the situation. The Mediator will not impose an agreement on the parties. If the resolution requires other action on the part of the University (dropping a class or changing sections of a course for example), the Mediator will make arrangements for the appropriate University action. If a resolution is reached, the Mediator will record the terms of the agreement and maintain a written record of the meeting. Records of mediations will not become part of a student’s educational record; however, the records will be maintained in the Office of the Sexual Harassment Mediator according to the records maintenance policy of the Office of Student Development. Records of mediations may also be used during any formal procedure involving either the complainant or the accused.

If the meeting does not result in a resolution of the situation, the Sexual Harassment Mediator will notify the complainant and discuss alternative courses of action including the formal procedure. 

Formal Process

After meeting with a member of the Sexual Harassment Response Team, the complainant will submit a written complaint to the University officer designated to handle inquiries regarding the non-discrimination policy of the University. The officer will appoint an investigator. The investigator may be selected from outside the University community (i.e., an attorney or professional investigator). The investigation will proceed according the following procedure:

1. The investigator will interview the complainant.

2. The investigator will interview the accused.

3. The investigator will interview any other person designated as a witness to the incident(s).

4. The investigator will review any written records or documents pertinent to the case.
5. The investigator will complete and submit a written report to the Dean of Students with recommendation for action by the University. Normally this report shall be submitted within 30 days of the receipt of the complaint.

6. The Dean of Students will review the report and will confer with any other University official the Dean determines is appropriate. The Dean of Students may elect one of the following options:

a. The Dean may accept the recommendations as presented in the report and arrange for their implementation.

b. The Dean may determine that further investigation is necessary and direct the investigator to continue the process.

c. The Dean may determine that based upon the investigator’s report, no harassment occurred and close the investigation.

7. The Dean will notify both parties in writing of the decision. After the decision has been made, the Dean will make the investigator’s report available to the parties for review. However, copies of the report may not be made. Normally, this process will be concluded within 60 days of the receipt of the complaint.

8. The complainant may, at any time during the proceeding, elect to exercise rights specified under federal legislation by contacting the Office for Civil Rights of the Department of Education.

9. Throughout the process, the University will comply with the Family Educational Rights and Privacy Act.

10. A written record of the investigation (and supporting documentation) will be maintained in Office of Student Development and maintained according to the Office’s record maintenance policy. Copies of records of Judicial Board proceedings will be handled according to the policies and procedures for Judicial Board proceedings.

Choosing a Response to Sexual Harassment

Informal Response

1. Process is designed to end unwelcome behaviors.

2. A written statement of complaint is not necessary.

3. A sexual harassment mediator investigates concerns confidentially and acts to end any harassment.

4. Offender may voluntarily agree to change behavior or submit to sanctions imposed by mediator in lieu of formal investigation.

Formal Response

1. Process is designed to reach an official determination of whether sexual harassment occurred.

2. Written charges are filed.

3. Complaint formally investigated by sexual harassment mediator.

4. Written report with recommendations made to the President who may hold hearings on the matter.

5. If sexual harassment is found, sanctions will be applied.

Campus Resources

Sexual Harassment Awareness Workshops

The University will conduct workshops for faculty and staff on an on-going basis to promote awareness.

The sexual harassment mediator is James T. Stewart and the mediator’s office is located in the Marrs-Stockton Student Center.

Sexual Harassment and the Law

Sexual harassment of employees is a form of sexual discrimination prohibited by Title VII of the Civil Rights Act of 1964. Sexual harassment of students is a violation of Title IX of the Education Amendments of 1972. These laws apply to both the University and to individuals. Those who engage in sexual harassment may be subject to legal consequences, including civil and criminal penalties and monetary damages.

Sexual harassment as defined by the U.S. Equal Employment Opportunity Commission and adapted to the academic environment consists of unwelcome sexual advances, request for sexual favors, and other verbal or physical conduct or written communication of a sexual nature, regardless of where such conduct might occur, when:

1. Submission to the conduct is made either implicitly or explicitly a term or condition of an individual’s employment with the University or of an individual’s academic status or advancement in a University program, course, or activity;

2. Submission to or rejection of the conduct by an individual is used as a basis for employment or academic decisions affecting that individual; and/or

3. The conduct has the purpose or effect of unreasonably interfering with an individual’s work or academic performance or creating an intimidating, hostile, or offensive working or learning environment.

Sexual harassment is distinguished from voluntary sexual relationships in that it introduces such elements as coercion, threat, unwanted sexual attention, and/or promises of academic or professional reward in exchange for sexual favors. Sexual harassment is unwelcome behavior. Behavior that the courts have found to constitute sexual harassment is usually repeated or continues even after the individual makes it clear that it is unwanted.

There are two types of sexual harassment: (1) quid pro quo harassment and (2) harassment resulting from a hostile or abusive environment.

Quid pro quo harassment involves an explicit or implied exchange; that is, the granting or denial of a benefit or privilege in exchange for sexual considerations. The harasser uses submission to or rejection of the offensive conduct as the basis for decisions such as employment, promotion, transfer, selection for training, performance evaluation, or the basis for academic evaluation or recommendations.

Court decisions have established that a hostile or abusive working or learning environment may also constitute sexual harassment. The U.S. Supreme Court has held that, to constitute sexual harassment, the offensive conduct must be sufficiently severe and pervasive that a reasonable person would find the conditions of the working or learning environment to have been adversely affected. The employee or student must also subjectively perceive the environment to be hostile or abusive. However, it is not necessary that an employee’s or student’s psychological well-being be seriously affected or that she or he suffers injury for a discriminatorily hostile or abusive environment to exist. One utterance of an offensive epithet does not by itself constitute sexual harassment. The Supreme Court has indicated that whether an environment is hostile or abusive can be determined only by looking at all the circumstances, which may include the frequency of the discriminatory conduct; its severity; whether it is physically threatening or humiliating, or a mere offensive utterance; and whether it unreasonably interferes with an employee’s work performance or a student’s learning.


If you feel that you have been a victim of sexual harassment you may seek assistance from Mrs. Sandy Louden or Anne Hames who serve as advocates for victims of sexual harassment. 

ACADEMIC POLICIES AND PROCEDURES

Attendance
Bethel University considers regular class attendance to be essential to the teaching/learning process. Any unnecessary absence decreases the contribution by and to the students and faculty. Class attendance is required except for true emergencies or University-related business.  

The class attendance policy will be specified in the syllabus of each class.
Good Standing
A student is in good standing when he/she is not on Academic or Disciplinary Probation. Other definitions of student status may be found in the University Catalog under “Retention Policy” and in the Student Code of Responsibility.

How to calculate G.P.A.
The Grade Point Average or “GPA” is the figure used to indicate the average for all course work attempted each semester. The GPA is computed by multiplying by the number of credit Hours for each class by the quality points (QP) earned for that grade to obtain a product, summing the products and dividing by the sum of all credit hours attempted.

A grade of: “A” is worth 4 quality points per hour; “B” is worth 3 quality points per hour; “C” is worth 2 quality points per hour; “D” is worth 1 quality point per hour; “F”, “WF”, are worth 0 quality points. An example is shown below:

Course

Grade
Hours
x
QP
=
Product


Biology

C
  3
x
2
=
  6

Bio Lab

D
  1
x
1
=
  1

Religion
A
  3
x
4
=
12

English

C
  3
x
2
=
  6

Math

B
  5
x
3
=
15


Sum

15



40        GPA  =  40/15  =  2.67

Pass/Fail Classes
Pass/Fail grades are given for all internship and activity courses. Juniors and seniors may take one elective course per semester on a Pass/Fail basis with advisor approval. The decision to take the elective on the Pass/Fail basis must be made at the time of registration. All course requirements must be completed in order to quality for the “P” grade. No grade points are given with the “P” grade; the hours attempted are computed for the grade of “F”.

Withdrawal Policy
Students, who transfer, withdraw or do not return after a semester, or during a semester, must complete the following formal withdrawal process:

1. Obtain a Request for Withdrawal form from the Office of the Registrar.

2. Obtain the signatures of the faculty advisor, Academic Dean, COE Director, Business Manager, Computer Services Help Desk, and the Student Life/Housing Office.

3. Return the form with all signatures to the Office of the Registrar.

4. MAKE SURE TO FOLLOW THE CHECKOUT PROCEDURES FOR HOUSING.

Academic Probation
Students are placed on academic probation at the end of the semester in which the GPA falls below the required minimum for their class standing. The period of academic probation will continue while the GPA fails to meet the minimum requirement. Students on academic probation must limit their academic load to 15 semester hours. Any student who fails to make a “C” average (2.0) while on probation is automatically suspended for one semester. All students placed on Academic Probation must enroll in DEP 050. Any exemption to these rules must be formally requested by written appeal to the Academic Dean. To remain in academic good standing, students must maintain the minimum cumulative grade point averages for their classification as follows:

Class


Semester Hours Complete

GPA

Freshman


  0 – 27



1.5

Sophomore


28 – 59



1.8

Junior



60 – 95



2.0

Senior



96 – 128


2.0

Academic Suspension
A one-semester academic suspension is given to any student who obtains a grade point average of 0.0 in any semester, or who fails to obtain a semester GPA of 2.0 while on academic probation. After the second one-semester academic suspension, any student subject to suspension will be given one-year academic suspension.

The summer term may be used by students on probation or suspension to raise the grade point average to the level required for good standing. Students on suspension are not allowed to transfer hours to Bethel from other institutions to improve the grade point average.

Readmission to the University after a term of suspension is not automatic. All suspended students are required to apply for admission to the University. This letter of application must be sent to the Academic Dean before registration and should state the reasons the University should believe the student will perform satisfactorily, if readmitted.

Academic Appeal Procedures

Grade and Academic Honesty Appeals – If a student feels that he/she is a victim of unfair grading practices, classroom procedures, or treatment of academic honesty; the following procedures should be followed:

1.   The student should first discuss the complaint with the faculty member.
2. Students who have been accepted into the Nursing Program and are enrolled in NUR classes should take their appeal to the Nursing Director if they cannot come to an agreement with the faculty member.
3. If the situation remains unsettled, the student should discuss the complaint with the appropriate division   chairperson.  

4.  If the situation remains unsettled, the student may appeal to the Academic Dean.
5. If the situation remains unsettled, the student may appeal to the Academic Policy Committee. 
Rules of Appeal
1. All appeals must be in writing and given to the Academic Dean no later than five (5) days after the decision being appealed is made.

2. The appeal must state on what grounds the appeal is being made and why the student believes an appeal is warranted.

3. Between the time the decision being appealed is made and the time of the appeal hearing, the decision being appealed stands and must be obeyed by the student.

Fair and Equitable Treatment
Bethel University assures fair and equitable treatment of all students. In cases of violation of the Student Code of Responsibility, or other hearings, students will receive advance notice of the charges against them, the privilege of speaking on their own behalf and the assurance that any disciplinary action will be based on a preponderance of the evidence.

Disclosure of Directory Information

The University has designated certain information contained in the education records of its students as directory information for purposes of this Act. The following information regarding a student is considered directory information: name, address, telephone number, campus email address, date and place of birth, photograph, major field of study, participation in officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance, degrees and awards received, the most recent previous educational agency or institution attended by the student, enrollment status, and other similar information.

Directory information may be disclosed by the University for any purpose in its discretion, without the consent of the student.  Students have the right, however, to refuse to permit the designation of any or all of the above information as directory information. In that case, the information will not be disclosed except with the student’s consent or as otherwise allowed by the Act.

Any student refusing to have any or all of the designated directory information disclosed must file written notification to this effect with the University at the Office of Student Development in the Marrs-Stockton Student Center on or before the fifth day following the last day of registration each semester. Forms for this purpose are available at the Office of Student Development. In the event a refusal is not filed, the University assumes that a student does not object to the release of the directory information as designated.

STUDENT INTELLECTUAL PROPERTY POLICY AND PROCEDURES

Policy
Bethel University is dedicated to teaching, research, and the extension of knowledge. Inherent in these objectives is the need to encourage the development of new and useful devices and processes, the publication of scholarly works, and the development of computer software. Such activities 1) contribute to the professional development of the faculty, staff, and students involved, 2) enhance the reputation of the University, 3) provide additional educational opportunities for participating students, and 4) promote the general welfare of the public at large. Therefore, it is the policy of Bethel University to promote the dissemination of knowledge, protect the University’s rights in intellectual property, and to prohibit the unauthorized or illegal use of all intellectual property.

Definition of intellectual property

Bethel University defines intellectual property as products of the mind, whether written, oral, electronic, or through other methods. Such products encompass distance education courses, software, lecture notes, and other materials generated by faculty, staff, students, or others at the University. 

Reproduction of Copyrighted Materials

Compliance with federal copyright law is expected of all students. The principals of copyright law promote the creation, publication, and use of original works of the intellect, including written material, works of art, audio-visual works, and computer software. These principals include both the exclusive rights of copyright owners to determine and control the uses of works (in not-for-profit as well as commercial contexts) and certain expectations to those exclusive rights, including the doctrine of fair use. “Copyright’ is legal protection for intellectual works, which is broadly interpreted to cover just about any expression of art. Text (including email and web information), graphics, art, photographs, music, and software are examples of types of work protected by copyright. Under the copyright laws, reproductions without permission for educational purposes is allowed in only very limited circumstances.

Students may “use” all or part of a copyrighted work only if (a) you have the copyrighted owner’s permission, or (b) you qualify for a legal exception (the most common exception is called “fair use.”  “Use” of a work is defined for copyright purposes as copying, making derivative works, publicly displaying, or publicly performing the work.

Copying, distributing, downloading, and uploading information on the Internet may infringe the copyright for that information. Even an innocent, unintentional infringement violates the law. Violations of copyright law that occur on or over the University’s networks or other computer resources may create liability for the University as well as the computer user. Accordingly, repeat infringers may have their computer account and other access privileges terminated by the University pursuant to the Computer Lease agreement.

Creation of Intellectual Property

The student, with the following exceptions, holds copyright to works the student creates as a part of academic endeavor at the University.

a. Sponsored or Externally Contracted Works: Sponsored or Externally Contracted Works are any works developed using funds supplied under a contract or grant, or other arrangement between the University and the student. Sponsored or Externally Contracted Works created by students in the scope of employment or contract with the University constitute works for hire, and are therefore owned by the University unless there is a written agreement providing otherwise.

b. Class or Laboratory Notes: Student class and lab notes may be “derivative works” within the meaning of copyright law, in which case they may by used only for personal educational purposes.  Commercial use of derivative works without permission of the University constitutes unlawful copyright infringement. Exceptions may be granted by the University in the case of notes that are derived from University owned works.

Questions regarding copyright should be directed to the Academic Dean.

STUDENT DISCIPLINE

The University expects its students to enjoy and nurture this academic community whose purpose is to be a Christian institution of learning. They are expected to help sustain the University’s values. It is the University’s goal that all members of the community adhere to a set of ethical and behavioral standards that are reflected by the rules that apply to students. Students are thus expected to be honest, respectful of others, helpful to the University’s pursuit of its purpose, and law abiding.

The purpose of publishing this Code of Conduct is to give students general notice of expected and prohibited conduct. The code is not written with the specificity of a criminal statute. Among the offenses that are subject to disciplinary action are the following:

1. Violation of the University’s published policies, rules, and regulations, including but not limited to:

a.   The alcohol and drug policy

b.   Computer use policy

c.   Residence hall guidelines

d.   Discrimination and discriminatory harassment policies

             e.   Smoking policy

2. Violation of law

3. Acts of dishonesty, including but not limited to:

a.   Cheating, plagiarism, or other forms of academic dishonesty


b.   Furnishing false information to any University official, faculty, or staff member


c.   Forgery, alteration, or misuse of any University document, record, or instrument of identification.

             d.  Tampering with the election of any University recognized student organization

4. Attempted or actual theft of or damage to property of another, including the property of the University and public property; the unauthorized use of the property of the University or of another.

5. Obstruction or disruption of teaching, research, or other activities or functions of the University.

6. Damaging, defacing, destroying, disabling, removing or tampering with a fire alarm or other fire or security equipment, and failing to vacate a building upon the sounding of a fire alarm, and failure to obey directions of University, fire, and police officials in fire and other security emergencies.

7. Sexual assault.

8. Act of harassment, threat, intimidation, coercion, assault, or any other act of violence, physical abuse, verbal abuse, or any other conduct which threatens or endangers the health or safety of any person, or which falsely causes one to reasonably believe they are endangered; reporting an offense or incident knowing the offense or incident did not occur or knowing the information relating to the matter is false; or intentionally initiating or circulating a report of a bombing, fire or other emergency knowing that the report is false; or acting to prevent or interrupt the use of any building or other facility or the activities of the University.

9. Hazing.

10. Conduct which is disorderly, lewd, or indecent; breach of peace; or aiding, abetting, or procuring another person to breach the peace

11. Use or possession on the campus, or at an off-campus activity of the University or of any student organization recognized by the University, of any firearm, explosive, explosive weapon, bowie knife, hawk bill knife, ice pick, dagger, switchblade knife, blackjack, slingshot, knuckles or any other weapon, not used solely for instructional or school-sanctioned purposes.

12. Theft or other abuse of computer time, including but not limited to:

a.   Unauthorized entry into a file, to use, read, or change the contents, or for any other purpose.

                    b.   Unauthorized transfer of a file.

                    c.   Unauthorized use of another individual’s identification and password.

d. Use of computing facilities to interfere with the work of another student, faculty member,

       or University official.

e.   Use of computing facilities to send or receive obscene or abusive messages.

f. Use of computing facilities to interfere with normal operation of the University’s computing system.

g. Use of computers to violate federal or state law including, but not limited to, copyright violations, gambling, and illegal content.
13. Disrespectful behavior which is disruptive, contemptuous of other members of the University community, including but not limited to interfering with, or failing to cooperate with, the reasonable request of any administrator, or faculty, or staff member.

14. Failure to comply with directions of University officials, security officers, law enforcement officers acting in performance of their duties, and failure to identify oneself to these persons when requested to do so.

15. Unauthorized possession, duplication, or use of keys to any University premises or unauthorized entry to or use of University premises.

16. Engaging in telephone fraud, making false charges, or using the credit or telephone of another without permission.

Bethel University reserves the right to discipline any student who violates University policies and regulations and such discipline may include but is not limited to:

1.   Impounding of Property – Property involved in committing a violation of the Student Code of Responsibility such as weapons, explosives of any type, alcoholic beverages, and other prohibited items may be impounded by an official of the University.

2.   Fine – The Dean of Students may impose a fine of not more than $100 per violation, unless otherwise specifically stated elsewhere in The Log.
3.   Restitution - Reimbursement for defacement, damage to, or misappropriation of property, whether that of the University, or of any member of the University community, or any guest of the campus.
4.   Community Service – A number of hours of community service is rendered to the University community.

5.   Disciplinary Probation – Indicates to a student or a student organization that their behavior has resulted in a sanction close to suspension. It is imposed for a definite period of time and further misconduct while on probation may result in suspension from Bethel University. Probation may place specific restrictions or extra requirements on the student or student organization. These conditions will vary with each case and a student may be required to meet periodically with the person designated by the Dean of Students.

6.   Imposition of Failing or Zero Grade – Punishment for an act of Academic Dishonesty in the academic course in which the violation occurred. First offense = Zero on the specific assignment; second offense = “F” for the entire course; Third offense = expulsion from the University.
7.   Disciplinary Suspension – Termination of student status for a stated period of time (with forfeiture of academic credit), as well as from being present on the property of the main campus without permission from the Dean of Students for the duration of the sanction. The student or student organization will be informed in writing by the Dean of Students explaining the reason for suspension, as well as the time frame for the suspension. The decision of suspension may be appealed to the Bethel University Judicial Board.  Student Organizations suspended may be prohibited from certain activities or enrollment or new members for a period of time. Also, a formal application for readmission is required before permission to re-enter the University can be granted, as well as any other requirements stated by the Dean of Students, such as counseling.

8.   Expulsion – Permanent termination of student status and permanent exclusion from the campus as well as from being present on campus without the permission from the Dean of Students.

9.   Note - If a student is suspended or expelled for disciplinary reasons, the Dean of Students will notify the Registrar in writing if the student can or cannot withdraw from all classes. If the student is allowed to withdraw from all classes, grades of "W", "WP", and/or "WF" will be recorded as determined by the faculty teaching those classes.
10. Other Sanctions – University authorities may impose appropriate sanctions with or without probations including counseling, restrictions of access to campus facilities or privileges, or disciplinary room changes or charges.

11. Social Warning – An official notification to the student or student organization that certain behavior is unacceptable and further misconduct may result in further disciplinary action.

Regulations Regarding the Search of and Emergency Entry into Student Areas

The University respects student privacy. However, Bethel University and its staff reserve the right to enter and inspect rooms and/or properties at any time. The student who resides on campus commits to a Christian living/learning environment and relationship rather than a tenant/landlord relationship. Therefore, all action is taken with educational goals in mind rather than civil/legal actions and outcomes. 

A search of this type is an on-campus matter and does not require a search warrant. However, if possible, at least two staff persons should conduct the search. Illegal items found in the search may be impounded. Campus facilities are not exempt from search and seizure from authorized civil authorities with proper search warrants. 

Usually searches and entries are for maintenance, fire hazard, and safety purposes. On occasions when violation of student conduct is suspected, such searches and entries will usually be done with the student present and with the student's cooperation. A student's choice of non-cooperation is noted. Any time a student's room is entered for suspected Log violations, the student will be notified in writing within three (3) days as to purpose of the search/entry, if he/she was not present, and what, if any, action was taken. 

Bethel University promotes freedom with responsibility and attempts to promote safety. The Residence Life staff members may enter a room when they suspect rules are being violated. The procedure will be as follows: 

1. The RA/RD will knock, state their name and position and request room entry 

2. If no response is made within approximately 30 seconds, the RA/RD will utilize the master key for entry. 

3. The room and its entire contents, appliances, fixtures, closets, bathrooms, and adjoining suites are subject to inspection and search. 

4. The RA/RD who conducts the search must file a report to the Director of Housing by the next working day. 

5. Then, the student will be notified within three (3) days as to the purpose of the room entry/search and what, if any, action resulted.

Violations of Residence Hall Regulations or other on-campus (non-academic) under the Student Code of Responsibility
1.   All appeals must be in writing and given to the appropriate person no later than 5 working days after the decision being appealed is made. (A working day is when school is in full session.)

2.   The Residence Hall Director shall receive and investigate reported violations and administer sanctions/penalties already determined for specific violations. Violations on campus not pertaining to the residence halls can be sent directly to the Dean of Students, who will investigate reported violations before determining and administering any sanctions.

3.   The accused is to be informed in writing of the specific code violation from The Log, The Student Handbook, and all must receive an explanation of the sanctions administered as well as the appeal process within five working days of the violation.
4.   If the described sanction(s) for an alleged offense includes suspension/expulsion, the student may:

a. Request a formal hearing before the Judicial Board (see Rules for Appeal).

b. Plead “no contest” and accept judgment for the infraction, which is neither an admission/denial of guilt, yet means the student will accept responsibility for any sanction given and waive the right to appeal.

c. The President shall review all penalties of Suspension/Expulsion.

Multiple Penalties for a Single Violation
The University reserves the right to assess multiple penalties for single violations. All penalties and disciplinary records will be kept in the Office of Student Life. Bethel University reserves the right to take appropriate action for actions not specifically stated in The Log.

Procedures for Handling Violations of the Student Code of Responsibility

Depending on the nature of the offense, violations will be under the jurisdiction of the appropriate Residence Hall Director, the Peer Review Board, the Dean of Students, or the Judicial Board. All matters involving alcohol or drugs will be immediately directed to the Dean of Students for appropriate action.
Rules of Appeal of Residence Life Disciplinary Decisions
1. All appeals of Residence Life Disciplinary Decisions must be in writing and given to the Dean of Students no later than five (5) working days after the decision being appealed is made. (A working day is when school is in full session.)

2. The appeal must state on what grounds the appeal is being made and why the student believes an appeal is warranted.

3. Between the times the decision being appealed is made and the time of the appeal hearing, if granted, the decision being appealed stands and must be obeyed by the student. However, if the student is suspended or expelled, the student may continue to attend class, but not live on campus, until a final decision is reached. Any residence hall student suspended or expelled is required to vacate the residence hall within 24 hours of the notification of the suspension or expulsion.
4. If a violator wishes to appeal a Peer Review Board decision, his/her appeal will go directly to the Judicial Board. Appeals by the RD or Director of Residence Life shall go to the Dean of Students.

5. The Peer Review Board will meet as often as necessary (not to exceed once per week), at a time and place of its choice. These meetings will not be open to the public, but will involve the Committee members, person(s) accused of violations, and resident assistants and/or resident directors involved in the write-ups under appeal.
6. Resident Assistants and/or Resident Directors involved in write-ups for the accused must attend said hearing.

7. Any decision by the Peer Review Board may be appealed by the accused. If so, it must be done within 24 hours of the decision. The accused must declare his/her intention to appeal or not to appeal the rendered decision.

Peer Review Board            

1.  The Peer Review Board will take the place of the past Hall Council System. The Peer Review Board will hear all write-ups that would not result in suspension, expulsion, or disciplinary probation. Cases of illegal narcotics, abuse, and violence will be handled through the Dean of Students with appeals being made only to the Judicial Board.

Criteria are as follows:

a. The Board should be multi-cultural and multi-gender

b. 7 members total; 5 members must be present at each meeting
c. Members must have minimum cumulative GPA of 3.0

d. Members must have completed 2 previous semesters at Bethel University
e. Members must be full-time students
f. Members cannot be on academic, disciplinary, or social probation

g. Members cannot be a resident assistant or employed member of Bethel University
h. Chairperson will be selected by the highest score after the interview process

i. The chairperson will vote in the case of a tie but only after conferring with the Dean of Students.  The Dean of Students will have a voice but no vote.

2.   The Peer Review Board Selection Committee will be elected through the legislature of SGA and will consist of two students (can be RA), two faculty members, the Dean of Students, and the SGA President.

3.   Nominations for Peer Review Board members will come from faculty and SGA legislature but must be approved by the cabinet of SGA.       

4….Selection of Peer Review Board – Nomination from the faculty and students will be made during the spring semester. These will be given to the Dean of Students who will be responsible for checking each student’s 
       qualifications. The students will then be notified to assess their interest for the position. A selection committee will then interview those interested in the position. The selection committee will choose seven students to serve on the Board for the next year. (The evaluation or interview process may consider case scenarios, GPA, leadership, and personality.)

6. The Peer Review Board will function under generally accepted parliamentary procedures. The Committee may conduct business when at least five (of the seven) members are present. The five members must be present for the entire meeting and hear all presentations. When a case is heard by the board, both the accused and the accuser are to be present.       

7. The Committee is to have a nonvoting advisor who may be either a Bethel faculty or staff member. The advisor must have been a member of the Bethel community for at least one year and will be chosen by the selection committee.       

8. The Peer Review Board is to schedule a meeting every two weeks.         

9. Students assigned to community service by the Peer Review Board are to meet with the Chief of Campus Security within 7 class days of receiving notice. Failure to do so will result in the student’s name being turned over to the Business Office and a fine of $10.00 for each hour not completed, unless an appeal has been filed with the Judiciary Board.        

10. Violations which occur within the last 2 or 3 weeks of a semester will be referred to the Dean of Students for disciplinary action.

Rules of Appeal of Nonacademic and Non Residence Hall Offenses

The Judicial Board will hear appeals of violations that would not result in suspension, expulsion, or disciplinary probation. Cases of illegal narcotics, abuse and violence will be handled through the Dean of Students with appeals being made to the Judicial Board.

1. If the accused decides to contest the violation, an appeal must be made in writing and given to the Dean of Students within five working days after the decision is made. (A working day is when school is in full session.)

2. In case of an appeal, the Dean of Students shall serve as the hearing officer and shall meet with the students testifying to the allegations (if appropriate), and the accused, and make a decision appropriately.

3. If the student decides to contest the decision of the Dean of Students, the Dean of Students shall forward the case to the Judicial Board. The Judicial Board shall hear the case, determine guilt or innocence, and assess an appropriate penalty in the case of a guilty verdict.

The student may appeal the verdict and/or penalty of the Judicial Board within five days of the decision to the President of the University if he/she so chooses.
University Judicial Board

1. The Judicial Board shall consist of four faculty members and three students. The faculty members are elected by the faculty for two-year rotating terms. The three students shall be elected by the SGA each year. The Chair of the Judicial Board is empowered to appoint a substitute in cases where a member is unavailable. The Dean of Students may serve as an advisor to the Judicial Board, except in the event that he/she is presenting a case on behalf of the University.
2. The accused student(s) and complainant may file written appeals to the Judicial Board within five working days of the sanction notification.

3. Appeals may be filed for any of the following:

a.   an inappropriate sanction or

b.   procedural defect or 

c.   presence of new evidence.

4. The Judicial Board will either grant or deny the written appeal by majority vote. If the appeal is granted, the sanction may be changed partially or completely.

5. The person filing the appeal will be notified in writing of the decision within five days of the conclusion of the Judicial Board.

6. Normally, the decision of the Judicial Board is final. However, under unusual circumstances, the President may review the decision, especially with penalties of suspension/expulsion.

7. Students who have been expelled or suspended have 24 hours to vacate the University Residence Halls whether or not they are awaiting a Judicial Board hearing/decision.

8. The Judicial Board will function under generally accepted parliamentary procedures. The Committee may conduct business when at least five (of the seven) members are present. The five members must be present for the entire meeting and hear all presentations.
STUDENT ACTIVITIES, CLUBS,

ORGANIZATIONS and COMMITTEES
Intramural Sports 

Intramural sports offer a variety of competition for the enjoyment of Bethel University students, faculty and staff. The philosophy of the program holds that athletic competition is of physical, social and recreational value to the participants. The program seeks to promote enthusiasm, leadership and good sportsmanship. The use of student directors, captains, coaches and game officials provide for a very student orientated program. Facilities on campus include basketball, volleyball courts, indoor swimming pool, soccer, baseball, and softball fields, tennis courts, weight room, and a game room with table tennis and a pool table. 

Intramural Regulations 

Specific rules in each sport will be given to participants at the meeting prior to the beginning of each competition. Each team or individual is required to have a representative at the meeting in order to participate in that sport. Team rosters are also due at this meeting. 

Below are listed some of the general rules and responsibilities that are to be followed by all participants in the Intramural Programs. Abuse of these rules will be grounds for possible suspension from intramural competition. Any severe abuses will be handled under the guidelines stated in the Student Code of Responsibility, and will be forwarded to the Director of Intramurals or the Dean of Students for discipline. 

1. Any team participating in intramurals is responsible for equipment assigned to them. The equipment must be checked out through the intramural staff and be promptly returned at the conclusion of the game or practice. If the equipment is not returned, the cost of replacement will be shared by all persons listed on the 
official team roster. All payments must be made to the Business Office by the end of the semester that the equipment was lost. Failure to do so will result in suspension from further intramural participation and the debt will be added to each member's student account. 

2. Jurisdiction for an intramural contest by game officials or directors begins thirty (30) minutes before game time and continues fifteen (15) minutes after the conclusion of the game. 

3. In order to participate in intramurals or coach an intramural team, an individual must be either a student enrolled at Bethel University for that particular semester of competition, or a member of the Bethel University faculty or staff. 

4. Each team participating in any intramural sport must have a coach for that sport. Teams do not have to have the same coach for every sport. 

5. Each team is responsible for its spectators and a team may be penalized for improper conduct of its spectators after the coach or captain of the team has been given a verbal warning. 

Offences subject to a period of probation or suspension: 

1. Using profane speech or gestures during the period of game. 

2. Threatening or taunting a participant, student director or game official. 

3. Fighting during the period of game participation. 

4. Making a physical movement to grab or hit a participant, student director or game official.

5. Being in possession of unassigned intramural equipment. 

6. Attempting to cause bodily injury through unnecessary and illegal conduct. 
Any individual who is a member of any of the intercollegiate teams cannot participate in those sports offered through the intramural department which are related to the sport in which they participate. 
Student Government Association (SGA)
The Student Government Association at Bethel University has traditionally played an important role in student life. Participation in student government is open to all enrolled students. Class, organization, club, and committee affiliation elect representatives to the SGA. Each spring, campus-wide elections are held to select the president and all other representatives, except those from the freshman class. The SGA, through its various committees and projects, provides an excellent leadership opportunity for interested students. Participation in the Student Government Association provides an opportunity for students to influence student life of Bethel in many ways: 

1. SGA represents the student body on important matters through its elected representatives.

2. Students' needs and opinions are expressed to the administration and faculty by the officers.
3. SGA is involved in campus projects that help promote the University.
4. Requests for activities and sponsorship of activities are channeled to the Student Life Committee. 

5. SGA is involved in the sponsorship and promotion of major campus events and student elections. 

6. Students are appointed to serve on Faculty and SGA standing committees. 

Faculty Committee Appointments include: Academic Policy, Athletic, Curriculum, Judicial Board, Student Life and Teacher Education Committee. 

SGA Standing Committee Appointments include: Constitutional Board of Review, Elections, Food, Homecoming and Social Activities, Greek Affairs, and Leadership Development. 

Academic Organizations
Academic organizations offer each student the opportunity to develop professional growth in academic areas. Students are encouraged to join the organizations that are of greatest interest to them. 

The American Chemical Society visits local schools and performs demonstrations in order to enlighten others to the world of chemistry. 
Arete is a service-oriented club operated by the Division of Social Sciences that allows students to interact with and help people in the community and the world.

The Biology Club provides fellowship and explores the areas in relation to biology. 

The Business Club promotes familiarization, skills and knowledge with one field of business as it pertains to the individual business student. 

The Commuter Club allows commuters to discuss common interests and participate in student life. 

The Mathematics Club provides fellowship and explores the areas in relation to mathematics. 

The Psychology Club is composed of students who have had three (3) hours or more of Psychology courses and provides fellowship and activities for those interested in psychology or related fields. 

Students in Free Enterprise (SIFE) is a business club that offers students the opportunity to develop leadership, teamwork, and communications skills through learning, practicing, and teaching the principles of free enterprise. Membership is by invitation only.

The Student Tennessee Education Association (STEA) offers programs of a varied nature designed to enrich the professional background of students entering the teaching profession. 

The Tennessee Association of Student Nurses (TASN) exists to organize, represent and communicate with students who are preparing for initial Licensure as Registered Nurses; to promote the development of skills needed by students as they enter the nursing profession; to educate students on the importance of nursing associations and encourage involvement in those therein; and to advocate for high quality health care.

Publications 

Students who are interested in publications may join the staff of the yearbook. THE LOG CABIN, Bethel's yearbook, is published each year and captures the year's experiences on campus. Students interested in writing, editing, photography, or art are urged to join the staff. Consult the University catalog for credit hours information. 
Honor Society

Gamma Beta Phi, a national honor society, recognizes superior scholastic achievement, composed of membership by invitation only to the top 20% of each class. The honor society has regular meetings, activities, and service projects and attends national conventions each year. 

Greek Organizations

Much of the social life at Bethel surrounds the various activities and projects of the fraternities and sororities. The fraternities and sororities promote academics, leadership, brotherhood and/or sisterhood, worthy character and high ideals, and encourage worthwhile service projects. Many students enjoy the personal growth opportunities and long lasting friendships provided through the following local Greek organizations: 

Fraternities: Phi Delta Sigma, Zeta Delta Tau, Psi Gamma Phi, Kappa Kappa Psi (co-ed), Kappa Phi Rho, Phi Beta Sigma.
Sororities: Alpha Phi Sigma, Lambda Sigma, Psi Theta Phi, Beta Sigma Rho, Delta Phi Nu, Kappa Kappa Psi (co-ed), Delta Phi Nu, Zeta Nu Theta.

Representatives from each fraternity and sorority make up the Greek Council. 
Religious Activities
Religious organizations and activities are a vital aspect of Bethel University's commitment to spiritual development. The development of sound Christian philosophy and character is an integral part of Bethel's educational objectives. To facilitate this development, students are encouraged to attend religious activities.
Chapel Services are every Tuesday at 11:00 a.m. in either the Bouldin Auditorium of the DFAB or the Cole Chapel on the third floor of Campbell Hall. Guest ministers, lay ministers and student ministers participate in the services each week, with different Christian affiliations each week.  

Communion Services are every Thursday at 11:00 a.m. in Cole Chapel on the third floor of Campbell Hall.

Courses in religion and Biblical studies are offered each semester and a large number of churches in the McKenzie area provide an opportunity to attend worship services at the church of one's choice. 

Fellowship of Christian Athletes offers coaches, athletes, and whomever they influence, the challenge and adventure of receiving Jesus Christ as Savior and Lord and serving Him in their relationship. 

Campus Crusade for Christ International is an interdenominational ministry committed to helping Christians grow in their faith and share the gospel message with their fellow countrymen. Meetings places are announced weekly.

POLICIES FOR STUDENT ORGANIZATIONS

Student organizations are under the supervision of the Student Life Activities Director. In an effort to assist in the efficient functioning of all campus organizations and clubs, and to facilitate planning, coordination and promotion of each organization's activities and events, the following guidelines have been established: 

1. The University prohibits illegal discrimination by student organizations. For example, the University requires that student organizations be organized, admit to membership and participation, and in all respects function without regard to a student’s race or national origin. Only when the law permits discrimination by student organizations on the basis of gender, for example in the membership of sororities and fraternities, will the University allow gender discrimination in student organizations.

2. Each organization or club is to have a current "Organization Information Sheet" filed with the Student Life Activities Director and an organizational file containing their constitution, list of officers, and events sponsored by the organization. 

3. Each organization or club is to have an advisor approved by the Dean of Students. The organization or club should elect this advisor by May 1 for the following academic year. The organization or club should gain the consent of the elected advisor and notify the Student Life Activities Director concerning the advisor selected. The duties of the advisor are: 

a. Advise the organization or club concerning projects and activities; 

b. Attend organization or club activities; 

c. Insure the polices of the organization or club and University are followed; and 

d. Serve in developing in the organization or club the ideals of quality, service, leadership and creative thinking. 

4. Student participation in organizations, clubs, and/or activities is restricted by the following: 

a. A student with a cumulative Grade Point Average below 2.0 may not participate in any campus organization or club;  

b. A student on Disciplinary Probation may not be elected to or hold an office in any campus organization or club; and

c. A student on Disciplinary Probation may not represent the University through the activities of an organization or club.

5. Each organization or club on campus must present the financial records to the Bethel University Business Office at the end of the Spring Semester for an audit. The Business Office will perform the audit.

6. In order to schedule activities and events, an organization or club should contact the Student Life Activities Director and complete an “Activity Registration Form.” Sponsored activities and events should be placed on the University calendar maintained by the Public Relations Office. Activities and events should be well planned in advance to insure dates and to avoid conflicts. Academic courses will have absolute priority in use of facilities. The Office of Institutional Advancement must approve fundraising activities.

7. Bulletin boards are provided around campus to publicize activities or events. Posters posted in the Student Center must have an approval signature from the Student Life Activities Director before posting. Please refrain from taping notices on windows and doors. 

8. It is the responsibility of each organization's president to check the qualifications of each of its members. A student is not allowed to participate in any Bethel recognized organization if he/she is on academic, disciplinary or social probation. 
STANDING COMMITTEES OF THE FACULTY

Academic Affairs - The Academic Policy makes formal recommendations to the faculty concerning such Academic policies as recommendations for honorary degrees, admission and readmission requirements, nominating students for "Who's Who in American Colleges and Universities," approval of Student Initiated Major and Minor applications, and other areas related to academic affairs. 

Athletic - The Athletic Committee's responsibility is to study and make recommendations to the faculty on matters pertaining to the University's overall intercollegiate athletic programs, eligibility and participation requirements, frequency of play, and scheduling policies. 

Curriculum -The Curriculum Committee supervises the core curriculum and each academic division's major and minor programs, recommending changes to the faculty as necessary. 

Judicial Board- The purpose of the Bethel University Judicial Board is to promote justice and fairness for every student at the University. The Judicial Board adjudicates violations of the Student Code of Responsibility, disputes among individual students, and hears appeal cases. 

Student Life Committee -The Student Life Committee is charged with a wide range of responsibilities relative to the extracurricular student life of the University. The committee recommends changes in the Student Code of Responsibility, and other student policies and regulations, and fosters activities and programs for students to guard student freedoms. 

Teacher Education Committee - The Committee makes recommendations to the faculty concerning curriculum of the teacher education program, requirements for participation in the teacher education program, and approval of candidacy for admission to the teacher education program. 

EMERGENCY INFORMATION

It is important to notify the Resident Life Staff and the Campus Security officer whenever emergencies arise.   Quick Response Books are posted in all buildings.  For your safety, please become familiar with the emergency plans in these books.
Bomb Threat - If a bomb threat is received, residents will be asked to vacate the building. Students are required to follow the instructions of the civil authorities and campus administration. 

Earthquake - Posted throughout all of the campus buildings are schematic floor plans for each building showing the safest place to be during an earthquake or tornado. Students, faculty and staff are required to follow these instructions and will be advised by the proper personnel when it is safe to emerge. 

Evacuation Procedures - Posted throughout the building are instructions for the proper and orderly evacuation of the residence hall in case an emergency should arise. Posted are directions and schematic floor plans. It is important that each student attend his/her "dorm meetings" to be advised to the particular instructions for the residence hall in which he/she is living. Each student will be given specific instructions regarding fire safety and what to do in case of fire or other emergency situations. Each student is required to become familiar with these policies. 

Fire - When you see smoke or flames, pull the nearest fire alarm box and then evacuate the building. When time permits, report the fire to the Residence Life Staff and the McKenzie Fire Department, giving exact location of the fire. --- It is a University policy that whenever the alarm is sounded, each person in the building is required to evacuate the building immediately. 

FIRE EVACUATION AND REPORTING POLICY 

1. Upon discovering a fire, sound the alarm, both verbally and mechanically by pulling the fire alarm on the wall. Evacuate the premises. 

2. If there is smoke in the room or hall, keep low to the floor. 
3. Before passing through a door, feel it. If it is hot, do not open it. 

4. If you cannot leave the room, open the window. If you are trapped in your room, call 911 to alert them that you are trapped and give your exact location or try to get the attention of the fire department outside the building by waving an object in the window. 

5. If you are able to leave the room, go to the nearest exit or stairwell. If it is blocked, go to an alternate exit. 

6. In reporting the fire, dial 911. Tell the dispatcher the location and situation clearly and calmly. Stay on the line until released by the dispatcher. It is University policy to report all fires, whether small and under control or large and serious. After notifying 911, notify Campus Security and/or the Residence Life Staff. 

Fire extinguishers are located on each hall for the use of fire safety. Tampering with, damaging, removing or stealing fire safety equipment will result in extreme disciplinary action being taken, to include any civil law penalties.

Severe Storms - Occasionally, severe weather frequents the area in the form of severe storms or tornados. In the case of storms, please be sure that your room windows have been closed to protect personal belongings from water and wind. 

Tornado - In the event of the alarm sounding a tornado warning, residents of Morris, West and Prosser Halls are advised to close and lock their room doors and stay in the hallway away from windows and doors (Prosser and West Hall top floors need to evacuate to lower level hallways. Residents of McDonald Hall are instructed to go to the basement. Wildcat Cove residents and all other off-campus housing need to seek shelter in bathrooms.  Residence Life Staff and Campus Security will circulate and provide updated information and instructions. 

A "tornado watch" means that weather conditions are favorable for the occurrence of a tornado. When a tornado watch is in effect, you should stay alert for further information.  
A "tornado warning" is issued when a tornado had been sighted in the area. When a tornado warning is in effect, you should proceed to the lowest floor of the building. 

INSURANCE LIABILITY 

Although precautions are taken to maintain adequate security and safety, Bethel University does not assume any legal obligation to pay for injury to persons (including death) or loss or damage to items of personal property which occurs in its buildings or on its grounds, prior to, during, or subsequent to terms of the Resident Hall Agreement period. Students, their parents, guardians, or guarantor are thereby strongly encouraged to purchase and maintain appropriate insurance to cover health, life and property. 
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