L E I G H  N.  D U R B I N
9423 Berkshire Court
Brentwood, TN 37027
615-330-0278

ldurbin@utk.edu
	EDUCATION
	The University of Tennessee, Knoxville              May 2010

Bachelor of Science in Public Relations

    
Minor in Business Administration




GPA: 3.2/4.0


	PUBLIC RELATIONS EXPERIENCE
	City of Knoxville                                                           May 2009 to Present
Office of Special Events
Intern 






 
Assisted in the planning and execution of citywide events including Festival on the Fourth, Boomsday, September 11 Memorial Service, Christmas in the City, Mardi Growl Parade and Tailgating Coordination.
Duties included writing of press releases, feature stories, and advertisements for aforementioned events.  
After an eight week period, internship was extended through graduation with compensation.


	
	The West Side Family YMCA, Knoxville              Spring 2008
Student Project- Design



   
Created promotional materials (flyer, brochure and advertisements) for the YMCA’s Shark and Seals Youth Triathlon.



	OTHER 

WORK EXPERIENCE
	Cozymels Mexican Grill


                Summers and School
Server






   Breaks 2007 to 2009                                 

Performed a variety of guest relations duties including greeting, seating, and serving.

Led staff in daily opening and/or closing of restaurant.



	
	Vanderbilt University                                                 December 2007 to 
Office of the General Counsel                                  January 2008

Office Assistant



                 
Assisted office personnel in filing, copying, phone and courier duties.



	
	Abercrombie 




   April 2006 to        
 Brand Representative/Model                                           January 2007

Duties included greeting customers, monitoring fitting room and cashiering.  Assisted in store opening and close activities. 

	ACTIVITIES
	Kappa Kappa Gamma

Public Relations Student Society of America



	OTHER  
	Proficient in Microsoft Office: Word, PowerPoint, and Excel, with developing expertise in Adobe Photoshop, InDesign, and Quark.



