L E I G H  N.  D U R B I N
9423 Berkshire Court
Brentwood, TN 37027

615-330-0278

leigh.durbin@gmail.com
	EDUCATION
	The University of Tennessee, Knoxville              May 2010

Bachelor of Science in Public Relations

    
Minor in Business Administration


GPA: 3.3/4.0




	EXPERIENCE
	Marriott Business Services                                        July 2010 to Present

Communications Specialist

Assisted in the design, writing of and distribution of internal communications pieces, which include weekly and quarterly newsletters. 

Maintain and update content pertaining to MBS on Marriott International website. 

Assist in coordination and execution of quarterly events and company-wide meetings. 
 As a result of economic downturn, MBS supplements its workforce with temporary professionals. 
City of Knoxville                                                        May 2009 to July 2010
Office of Special Events
Intern 






 
Assisted in the planning and execution of citywide events including Festival on the Fourth, Boomsday, September 11 Memorial Service, Christmas in the City, Mardi Growl Parade, Dogwood Arts Festival and Tailgating Coordination.
Duties included writing of press releases, feature stories, and advertisements for aforementioned events.  
After an eight-week period, internship was extended to include compensation.
Country Hound News                                   May 2010 to September 2010
Writer

Reporting, writing, editing and publishing country music news stories.



	
	The West Side Family YMCA, Knoxville                             Spring 2008
Student Project- Design



   
Created promotional materials for the YMCA’s Youth Triathlon.

	
	                                                              

	
	Vanderbilt University                                                      December 2007 to 
Office of the General Counsel                                              January 2008

Office Assistant



                 


	ACTIVITIES
HONORS
	Kappa Kappa Gamma

Public Relations Student Society of America
My Michigan Project: Won PRSA V Award of Excellence


	OTHER  
	Proficient in Microsoft Office: Word, PowerPoint, and Excel, with developing expertise in Adobe Photoshop, InDesign, and Quark.


