	Personal Leave 


Summary:

1.  You may use up to 5 days per year
2.  You become eligible upon your date of hire
3.  Days are pro-rated 8/1 at the beginning of the fiscal year
4.  Days cannot be carried over from year to year


	Sick Leave 


Summary:

1.  You become eligible after 3 months of service
2.  You accumulate 1 day per month of service
3.  For Administration and Staff -  maximum accumulative of 30 days
4.  For Faculty -  maximum accumulative of 50 days

    

	Vacation Leave 



Summary:

1.  You become eligible after 1 year of service
2.  Days are not accumulative
3.  Days are pro-rated to 8/1 at the beginning of the fiscal year
4.  The maximum carry over to the next year is 10 days

            TENURE                        VACATION DAYS
      Less than 5 years                    10 per year
          5 - 10 years                         15 per year
       10 years or more                    20 per year
